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return the data to the contractor, cancel the markings, or ignore the markings consistent with the 
procedures set forth in the "data rights" clause(s) contained in the contract. 

2.3.3.2 : The contractor shall consider the fullowing 
data restriction categories, as a minimum, and utilize specified marking statements. 

If data delivered under this contract is subject to the International Traffic in Ams Regulations 
(TTAR), the data shall contain an "ITAR Notice" as fo110ws: 

natima!~, fn h e  US, or abraad, wi&out spwifk approval d a knowledgeabk NASA erxport mtro l  oftidal, andlos ttnlass an 
export lir;w4nseAicense exemption Is obbinedfavaifabb from the United States Department of Sfate. W d a M s  of thsse regulations 
are punishable by fine, irnptisonment, or both. 

If data delivered under this contract is subject to the Export AdmMtraHon Regulations (EAR), 
the data shall contain the "EAR Notice" as follows: 

expwt mtT01fM. It may not be transferred b fwalgn nationals in the U.S. or abroad without specific approvat of a knd&gsable 
NASA export mntrol official, andlor unless an export IiwnMicanse exception is abQindlavaitabte from the Bumau of industry 
and Sewrib, United States Department af Commerce, Violations d these ~gufations are punishable by fine, imprisonment, or 

If the contract contains FAR 52.227-14 Altentate II, the "Limited Rights Notice" may be applicable 
to data (other than computer software) delivered under this contract. 

If the contract contains FAR 52.227-14 Alternate Dlf the "Restricted Rights Notice" may be 
applicable to computer software delivered under this contract. 

If the contract contains FAR 52.227-20, the "SBIR Rights Notice" may be applicable to SBIR data 
delivered mder this contract. 

In accordance with the applicable data clause (e.g, FAR 52.227-14(c) or FAR 52.227-20(c)), the 
contractor may be able to assert a copyright claim in data delivered under this contract. When 
claim to copyright is made, the Contractor shall affix the applicable copyright notices of 17 U.S.C. 
401 or 402 and acknowledgment of Government sponsorship (including contract number) to the 
data when suck data are delivered to the Government. 

2.3.4 Transmittal 

2.3.4.1 Data shall be transmitted to NASA by email, CD or DVD, hardcopy, or other mechanism agreed 
to by the Contracting Officer, C ( n a  and Project representatives who are responsible to receive, 
index, and store the data deliverabks. 

2.3.4.2 If email is used to transmit data deliverables, t-he email size shall be 10 Megabytes or less to 
ensure receipt by the NASA email servers. Enaypted email format shall be used to transmit data 
which has been judged sensitive by the contractor (e.g., export controlled, limited rights data, 
SBIK, restricted computer software, copyrighted, etc.) . 

2.3.4.3 Data Transmittal Package: Each data transmittal package shall include: 
a. Transmittal memorandum that specifies the meta-data below for each data transmittal: 
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1. Contract number. 
2. DataReq~lirementsDescription(DRD)number. 
3. DRD data type (specified in Item 3 on the DRD). 
4. Submission date or milestone being satisfied. 
5. Document nurnber and revision. 
6. Document title, 
7. File name of all files being delivered; file naming convention shall clearly identzfy the 

docament being delivered. 
8. Distribution (as defined by the Contracting Officer's letter). 
9. Requested response date. 
10. Contractor assigned data restriction (export controlled, limited xirights data, SBIQ 

restricted computer software, capyrighted, etc.) if not marked on data. 
11. NASA Records Retention W d d e  (NRRS) number, if applicable. (See NPR 1441.2, 

NASA Records Retention Schedules) 
b, Printable electronic files or hardcopy data. 

2.3.5 : Marshall Policy Directive (MPD) 2210.1 specifies 
on Repository. Electronic data deliverable$ should 

a a secure web page, available at 
Computer-Aided Design (CAD) drawings 

shall be submitted in the original native vector, Hewlett-Packard Graphic Language (HPGL) and 
raster image formats. 

,4 Prin@ng: All printing duplicating. or binding shall be in accordance with NFS 1852.208-81, 
Restrictions on Printing and Duplicating. Printing of formal reports and Type 1 and 2 data in 
book famat shall be in accordance with the following general specifications: 
a. Method of reproduction - offset/xerography. 
b. Finished size - 8 1 /2" X 1 1". 
c. Paper - 20-pound opaque band. 
d. Cover - Lir-ho cwer stock. 
e. Pages shall be printed on both sides; blank pages shall be avoided when possible. 
f. Oversize paps shall be avoided when possible, but if necessary shall be folded to 8 1/2" X 

11". 
g. Binding shall be the most economical method commensurate with the size of the report and 

its intended use. 

2.5 Contractor's Enternal,.Documents: Tfie contractor's internal documents shall be used to meet the 
data requirements of this DFD unless a specific format is required by the applicable DRD. 
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2.6 Document Identification: Type 1 and 2 documents published by the contractor and submitted in 
response to the data requirements of this DPD shall be identified within an organized 
identification numbering system prescribed to NASA by the contractor and, if applicable, as 
approved by NASA. For all data types, the document number, change legend, date, and title 
constitute the minimum identification of the specific document and shall appear on the cover and 
title page. The contract number shall also appear on the cover and title page as separate 
makings. The originator and organization shall be included on the title page. The document 
number, ekange legend, and dab shall appear on each page of the document. In the front matter 
of each documen& identify the DPD number and applicable DRD number(s) required for 
document preparation. Successive issues or revisions of documents shall be identified in the 
same manner as the basic issue and shall have appropriate change identification. Drawings and 
K P s  are excluded born the marking provisions of this paragraph. All Type 1 documentation, 
excluding configuration management requirements, shall be marked "PELIMPNARY PENDING 
NASA APPROVAL," and once approved shall be reissued with "APPROVED BY NASA" and the 
date and approval authority mutated on the cover. 

2.7 : All referenced 
documents shall be made readily available to the cognizant NASA organization upon request 
The contractor should make sure that the references are available to NASA in a manner which 
does not incur delays in the use of the response document. Reference may be made, within one 
data submittal/ to other data submittals delivered in response to this DPD in those cases where 
the data required by one DRD may have been delivered by the contractor in response to another 
DRD. The reference to previously-submitted data shall include the applicable DRD number, data 
submittal version date, md location within the referenced document. 

2.8.1 Revisions of Type 1 documentation may be accomplished either by individual page revision or 
by a complete reissue of the document identified in accordance with requirements of 2.7 above, 
with the exception of drawings (which shall be revised in accordance with contract configuration 
management requirements). 

2.8.2 Individual page revisions shall be made as deemed necessary by the contractor or as directed by 
the Contracting Officer. 

2.8.3 A Type 1 document shall be completely reissued when, in the opinion of the contractor and/or 
NASA, the document has been revised to the extent h t  it is unusable in its present state, or 
when directed by the Contracting Officer. When complete reissues are made, the entire contents 
of the document shall be brought up to date and shall incorporate revised pages. All revisions 
shall be recorded. A revision log shall idenhfy complete reissues except for periodic reports md 
documents which are complete within themselves as final. 

2.8.4 Changes of a minor nature to correct obvious typing errors, misspelled words, etc, shall only be 
made when a technical change is made, unless the accuracy of the document is affected. 

2.8.5 All revised pages shall be identified by a revision symbol and a new date. Each document shall 
contain a log of revised pages that identify the revision status of each page with the revision 
symbol. This list shall follow the table of contents in each document. The line or lines revised on 
a given page shall be designated by the use of vertical line in the margin of the page, and the 
change authority shall be indicated adjacent to the change. 
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2.8,6 Contractor Type 1 documents shdl not be submitted containing pen and ink markups which 
correct, add to, or change the text, unless schedule problems exist and approval is obtained & 
writing from the Contracting Officer. Such markups, however, shall not exceed 20 percent of the 
page content and shall be acceptable provided h a t  the reproduced copies ate legible. In 
addition, hand-drawn schematics, block diagrams, data curves, and similar charts may be uwd in 
original reports in lieu of formally prepared art work, as long as legibility of copies is not 
impaired. Acceptability shdl be determined by the Contracting Officer. 

3-0 DPD MANENANCE mROGEDURES 

3.1 : New and/or re* data reguirements shall be incorporahd by 
contract modification to which the new or revised portion of the DPD shall be appended. The 
contractor shall notify the Cont~acring Officer in the event a deliverabb data requirement is 
BmposPd and is not E O V ~ T ~ ~  by a DRD, or when a DRTl is changed by a contract modification and 
for which no revision to DPZ) is appended. In such cases, the contractor shall submit the 
requested changes to NASA for approval. See paragraph 3.3.1 for change procedures. 

3.2 : Contractor-proposed data rquilrements or proposed changes to 
existing requirements shall be submitted to NASA for approval. 

3,3 

3.3.1 Changes to a contractual issue of this DPD shall be identified by NASA on the Document Change 
Log and Page Revision Log. The actual revised material on the DPD page shall be identified by 
placing a heavy vertical line in the light-hand margin extending the entire length of the change. 
In addition, the numerical control number of the contractual direction authorizing the change 
shall be placed adjacent to the vertical revision line. These revision identifiers shall be used to 
reflect the current revision only; any previous symbols on a page shall be deleted by the current 
revision. 

33.2 The date of the cantractual direction paper, e.g., Change Order, Supplemental Agreement, or 
Contracting Officer's letter shall be entered under the "Status " column of the Page Revision Lng 
adjacent: to the affected page or DRD number, and, in the "as of" block. The date that was in the 
"as of" black shdl be entered in the "Suprseding" block. 

3.3.3 The Document Change Lag entitled "Incorporated Revisions" shall be changed to indicate the 
number, portions affected, and associated Supplemental Agreement number, if applicable. 

3-54 The Document Change Log entitled "Chtstanding Revisions" is changed periodically to indicate 
outstanding Change Orders and Contracting Officer notification letters. 

DPD Reissues 

3.4.1 M e n  conditions wanrant, the DPD shall be reissued by NASA and shall supersede the existing 
DPD in its entirety. Reissues shall be issued by contractual direction. 

3.4.2 All revision symbols (vertical lines and contractual direction control numbers) shall be removed 
from all pages; revision dates shall remain in the Date Revised blwk on DRD's that have been 
revised. The issue symbol, which shall commence with "A" and progress through "Z," shall be 
entered in the DPD identification block of each DRD page of the DPD. 
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Office of Strategic Analysis and Communications (OSAQ Support Services 

Data Requirements List 

DATA 'TYPE 

CD - Contractual Data 
11.QocD-QO1 2 Contract Momation Technology Swurlty 

Program Plan 

Government Property Management Plan AS41 

Mmagement PIan CSOl 
Financial Management Report (533M and 533Q CS40 
Quarterly and Monthly Technical Progress Reports CSOl 
Bad@ Employee and Remote IT User Listing AS50 
Contractor Employee Clearance Documents AS50 
Position Risk Designation fur Non-NASA 4Q30 
Employee Form 
Organizational Conflict of Interest ((XI) CsOl 
Avoidance Plan 

Safety, Health and Environmental (SHE) Plan AS10/ QD50 
MIshap and Safety Statistics Report QDM 
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DATA REQUIREMENTS DESCRIPTION (DRD) 

1. DPD NO.: 11.40 ISSUE: Draft RFP 2. DRD NO.: 1140CD-001 
3. DATATYPE: 2 4. DATE REVISED: 

5. PAGE: 1/1 
6. Tl(TtE: Contract Information Technology Security Program Plan 

7. DESCRIPTIONNSE: To ensure that the contractor fully understands the Information Technology 
(IT) security requirements of NFS 1852.20476 and NPR 2810.1. This plan will demonstrate that the 
contractor understands the Federal and NASA IT security requirements and details how they plan to 
implement IT security and remain compliant with changing IT security requirements. 

8. OPR: I510 9, DM: CSO1 

10. DISTRIBUTION: Per Contracting Officer's letter. One copy shall go to the Organization Computer 
Security Official. 

11. INITIAL SUBMSSIQN: 30 days after contract award. 

12. SUBMISSION FREQUENCZY: Revise as required after any significant changes. 

13. REMARKS: The Federal Information Security Management Act ( F E W )  of 2002 applies to both 
information and information systems used by NASA, its contractors, and other organizations and 
sources, it has somewhat broader applicability than that of prior security law. That is, the NASA FT 
security program and its requirements apply to all organizations (sources) which possess or use 
Federal or NASA information - or which operate, use, or have access to Federal or NASA 
information systems - on behalf of NASA. 

14. INTERRELATIONSHIP: PWS paragraph 3.6 

15. DATA PREFARATION WFQWTION: 
15.1 SCOPE: The extent of the Contract IT Security Program Plan can vary and shall be appropriate to 

comply with the breadth of sensitivity level security requirements for protecting the collection, 
processing, maintenance, use, sharing, dissemination, or disposition NASA information. 

15.2 APPLICABLE DOCUMENTS: 
NFS 1852.204-76 Security Requirementsfor Unclass#ied Infanation Technology Resources 
NFR 2810.1 Security oflnfomtion Technology 
ITS-SQP-00018 Canimcf IT Security Program Plan Procedureti 

15.3 CONTENTS: The Contract IT Security Program Plan shall meet the requirements of ITSSOP-00018. 

15.4 FORMAT: Contractor format is acceptable. The requirements of IlSSQP-00018 shall be adequately 
covered and readily identifiable. 

15.5 MAINTENANCE: Changes shall be incorporated by change page or complete reissue. 
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DATA REQUIREMENTS DESCRIPTION (DRD) 

1. DPD NO.: 114-0 XSSUE: Draft w 2. DRD NO.: 1140LS-001 
3. DATA W E :  2 4. DATE REVISED: 

5. PAGE: l/l 
6.  TITLE: Government Property Management Plan 

7. DESCRIPTIONNSB: To describe the method of controlling and managing Government property. 

8 QPB: AS41 9. DM: C S l  

10. DISTRIBUTION: Cognizant property administrator 

11. INITIAL SUBMISSION: Preliminary three months after Authority to Proceed (Am) 

12, SUBMSSION FREQUENCY: Final one year after ATP, revise as required 

13. REMARKS: This document shaU be the official contract requirements document for the control and 
iden~fication of all Government property. 

14. INnRREtATIONSHIP: PWS paragraph 3.2 

15. DATA PREPARATION INFORWTION: 
25.1 : The Government Property Management Plan defines the cuntxador's methods of care, 

accounting, and control of Government property. 

15.2 APPLICABLE DOCUMENTS: 
FAR Ft&ral Aequisitkn Repktiun, Part 45 
MPR 5100.48 Fedeml Acquisitiun Rpguhtion Supplmmt, (NASAFAR Supplmmt) Part 18- 

45 and latest revisions thereto 

15.3 CONTENTS: This plan shall satisfy the requirements of the documents listed in 15.2, and the 
contract. This plan shall consist of those procedures which constitute the contractor's property 
management system a .  shall include the following categories: 
a, Property management. i. Reports. 
b, Acquisition. j . f2onsu~ptictn. 
c. Receiving. k. Utilization. 
d. Identification. L Maintenance. 
e. Records. m. Subcontractor control. 
f. Mavement. n. Disposition. 
g. Starage. o. Contract cltxe-out. 
h. Physical inventories. 

15.4 FORMAT: Contractor format is acceptable. 

15.5 =MINTENANCE: Changes shall be incorporated by change page or complete reissue. 



NNM07AA70C 
ATTACHMENT J-43 DATA PROCUREMENT DOCUMENT (DPD) (CONTINUED) 

DATA REQUIREMENTS DESCRIPTION (DRD) 

DPDNO.: 1140 ISSUE: Draft WP 2. DRD NO.: II4OMA-001 
DATA TYPE: 1 4. DATE REVISED: 

5. PACE:I/ l  
TITLE: Management Plan 

DESCRIPTION/U$E: To provide a description of the Contractor's management system, 
wganization and provide insight for accomplishing the requirements set forth in the contract. 

OPR: CSOI 9. DM: CSQI 

DISTRIBUTXOW: Per Contracting Officer's letter 

INITIAL SUBMISSION: 30 days after Authority to Proceed (ATP) 

SUBMISSION FREQUENCY: Revise as required 

REWXAWS: 
INTETURELATIONSHIP: P W  paragraph 3.1 

15. DATA PREPARATION XNFORMAIIQN: 
15.1 SCOPE: The Management Plan describes the Contractor's concept plans, practice, and approach for 

accomplishing the requirements set forth in the contract, i.e., managing and controlling project tasks, 
experimental work, management interfaces, and staffing. The plan shall be in such detail as 
necessary to convey the Contractor's internal procedures* 

15.2 APPLICABLE DOCUMENTS: None 

15.3 C O m N T S :  
a. The plan shaH include a detailed description by which the Contractor proposes to accomplish 

each task down to the kvel  III W S  task level. 
b. The plan shall also include a description of management concepts, plans, project manasment 

and task/control systems, organizational approach, and communicat.ion channels between the 
Contract-or and the Govenunent. This shall include descriptions, Row charts, schedules, and 
other documentatian necessary to give a comprehmive plan of organhation and 
accomplishment. 

c. The plan shall include the Contractor's approach for risk assessment. 

15.4 PORMkT: Contractor format is acceptable. 

15.5 WINTENANCE: Changes shall be incorporated by change page or complete reissue, 
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DATA REQUIREMENTS DESCRIPTION (DRD) 

1. DPC)NO.:lllaO ISSUE: Draft WP 2. DRD NO.: 1140MA-002 
3. DATATYPE: 3 4. DATE REVISED: 

5. PAGE: 112 
6. TITLE: Financial Management Report (533M and 533Q) 

7. DESCRIPTIONNSE: To provide quarterly and monthly financial reports for monitoring program 
costs. The 533M and 5334 reports are the official cost documents used at NASA for cost type, price 
redeterminationf and fixed price incentive contracts. 

8. QFR: CS40 9. DM: C 9 1  

10. DISTRIBUTION: Per Contracting Officer's letter 

11. INITIAL SUBMISSION: An initial report in the 5334 format is required within 30 working days 
after Authority to Proceed. Initial 533M reporting shall begin no later than 30 days after the 
incurrence of cost. 

12. SUBMISSION FREQUENCY: 533Q: Quarterly; no later than the 15th day of the month preceding 
the quarter being reported in columns 8a, 8b, and 8c. 533M: Monthly; no later than 10 working days 
f~llowing the close of the contractor's accounting month. 

13. REMARKS: The data contained in the reports shall be auditable using Generally Accepted 
Accounting Principles. 

14. IP4TERRELATIONSWIP: NFS 1852.242-73, NASA Contractor Financkl Management Reporting, 
(November 2004). PWS paragraphs 3.1 and 3.4 

15. DATA PREPARATION INFORMATION: 
15.1 SCOPE: The Financial Management Report provides data on accumulated costs and funding 

projections for management of the contract. 

15.2 
NPR 95U1.2D NASA Contractor Financial Management Reporting 

15.3 CONTENTS: The elements of cost for financial reporting shall be mutually agreed by the contractor 
and NASA project office. The Financial Management Reports (533M and 5330) shall be prepared in 
accordance with the detailed instructions provided on the reverse side of the NASA Forms 533M 
and 533Q and the supplementary instructions set forth in NPR 9501.2D, Chapter 3. 
a. 5334 Quarterly Report shall include actual cost and cost projections at the total contract level. 

The initial 533Q report shall reflect the original contract value detailed by negotiated reporting 
categories and serve as the original baseline plan. 

b. 533M Monthly Report shall include actual cost and cost projections at the total contract level. 

A summary level page reflecting cumulative total contract cost since inception shall be included. In 
addition, the contractor shall provide a detailed break-out of current month and cumulative costs by 
labor totals and work order totals, by customer. In addition, cumulative costs for these elements 
shall be provided by contract year and fiscal year, by customer. Reconciliation between the 
533M/5334 and the Monthly IDIQ Task Order Progress Report and Monthly Work Order Progress 
Report shall be submitted as an attachment to the 533M/533Q Report. 

The contractor shall also provide a written narrative as an attachment to the 533M/5334 Report for 
estimate versus actual variances greater than 5%. 
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DRD Continuation Sheet 
TITLE: Financial Management Report (533M and 533Q3 DRD NO.: 1140MA-002 
DATATYPE: 3 PAGE: 2/2 - 8 - 

15. DATA PREPARATION INFORMATION (CONTINUED): 
25.4 : Contractor internal automated printout reports may be substituted for 533M/533Q 

forms (with NASA Contracting Officer's approval) provided that the contractor report contains all of 
the data elements required by NASA Forms 533M and 5330. Electronic submission of contractor 
data i s  strongly encouraged (reference NPR 9501.2, paragraph 3.7). 

15.5 MAINTENANCE: None required 
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DATA REQUIREMENTS DESCRIPTION (DRD) 

DPD NOI: 1140 ISSUE: Draft RFP 2. DRD NO.: 1140MA-003 
DATATYPE: 3 4. DATE REVISED: 

5. PAGE: 1 J2 
TITLE: Quarterly and Monthly Technical Progress Reports 

DESCRIFStONNSE: To provide data for the assessment of contract progress. To provide visibility 
to Contractor and MSFC Mmgement of actual and potential problems and progress toward 
meeting the requirements of the contract. 

OPa: C S 1  9. DM: CSOI 

DISTRIBUTION: Per Contracting Officer's letter 

INITIAL SUBWS days following the end of the 
ndar clays following the end of 

en calendar days following the end 
of the fixst month after AT 

SUBMISSION FREQUENCX 
days following the end of ea 
shall be submitted ten days f 
The report shall be submitted ten days following the end of each month. 

13. REMARKS: 
14, INTEIERELATZONSHIP: PWS paragraphs 3.1,3.4 and 7.0 

15. DATA PREPARATION INFORMAITXON: 
15.1 : The Quarterly and Monthly Technical Progress Reports shall provide a comprehensive 

status on all IDIQ tasks and work orders in support of the PWS. Reports shall include the necessary 
information to assess status, obtain required approvals from authorizing government officials, track 
cost and workforce information, and identify problem that need resolution for accompuhmt of 
contract efforts. 

15.2 APPLICABLE DOGUMENTS: None 

15.3 CONTENTS: The Quarterly and Monthly Technical Progress Reports shall contain the followhg 
information as a minimum: 

a, Quarterly Self-Evaluation: 
1. Significant accomplishments of work performed, status of on-going activities, upcoming 

events and milestones, and outstanding issues which may impede performance or impact 
performance, schedule or cost for all PWS activities outlined in Attachment 1-1. 

2. Schedule of major actions and/or milestones to be performed far all PWS activities outlined 
in Attachment 5-1. 

3. Any other information that may assist the technical evaluators in evaluating the technical 
and administrative program: such as technical resuits and recommendations, innovative 
processes, cost-reduction initiatives, etc 

4. Performanee mehics and a surnmary of incentive metrics for all PWS activities outlined in 
Attachment J-1. 
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DRD Continuation Sheet 
TITLE: Quarterly and Monthly Technical Progress Reports DRD NO: 1140MA-003 
DATA TYPE: 3 PAGE: 212 
15. DATA PREPARATXQN INFORMATION (CONTINUED): 

5. Labor hours and corresponding WYEs expended in each Level Dl WBS task by sponsoring 
organization/cwtomer, for the current months and cumulative months, showing overtime 
hours separately. Labor hours and corresponding WYE's shall also be broken down by 
prime contractor, teammates, and sub-contractors. 

6. Total dollars/cost actuals expended in each Level WBS task by sponsoring organization/ 
customer, for the current months and cumulative months. Total dollars and cost shall also 
be broken down by prime contractor, teammates, and sub-contractors. 
(a) Mission(inc1uding overtime). 
(b) IDIQTaskOrders. 

7. Estimated (anticipated) dollars/cost needed through current Government Fiscal Year in 
each Level I11 WBS task by sponsoring organization/custcmer. 
(a) Mbsion (including overtime). 
@) IDIQ Task Orders. 

b. Monthly IDfQ Task Order Progress: 
1, Contract number, task order number, and date of the order. 
2. Task ceiIing price. 
3. Cost and hours summary of the status of all tasks issued under the contract. 
4. Cost and hours incurred, for the month and cumulative, to-date for each issued task. 
5. Significant issues/problems and corrective action associated with a task. 
6. Accounting and Appropriation Data (cost and hours) reported to the Unique Project 

Number (UPN) or its equivalent. 
7. Supporting data down to WBS Level 111. 

c. Monthly Work Order Progress: 
1. Work Order Number, Work Order Title, Unique Project Number (UPN). 
2. Cost and hours summary of the status of all work orders issued under the contract by 

organization / customer. 
3. Estimated and actual costs incurred for each issued task. 
4. Copies of all active work orders. Each work order shall provide the following information: 

(a) Name of Government Requesting Official / Urgmization. 
(b) Work Order Originator md date of arder creation. 
(c) Description of services to be performed and/or products to be delivered. 
(d) Period-of-performance. 
(e) Special instructions, rationale, and comments as applicable. 
( f )  Estimated and actual total dollar cost and workforce requirements by major cost 

element (labor, travel, etc.) for each work order and in summary for each contract year. 
(g) Time limitations as applicable. 
(h) Deliverables and milestone dates. 
(i) Status Tracking, approval tracking, and revision tracking as applicable. 
(j) Accounting and Appropriation Data (cost and hours) reported to the Unique Project 

Number (UPN) or its equivalent. 
(k) Supporting data down to WBS Level XI. 

15.4 FORMAT: Qgarterl Self-Evaluation. The Propss  Report shall be in presentation chart format. 
Submittal shall be standard hard copy as the presentation, electronic submission or other media as 
directed by the Contracting Officer. Monthly I D 1 0  Task Order Progress and Monthl~ Work Order 
Proaess. Contractor format is acceptable. 

15.5 MAINTENANCE: None required 
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DATA REQUIREMENTS DESCRIPTION (DRD) 

I. DPD NO.: I 1 4 ~  ISSUE m&t RFP 2. DRD NO.: 1140MA-004 
3. D A T A W E :  3 4. DATE REVISED: 

5. PAGE 1112 
5. TITLE: Badged Employee and Remote IT User Listing 

7. DESCRIPTIONmSE: To assist NASA in conducting conbractor floor checks and to determine if the 
anployees meet the minimum background investigation requirements. 

8+ OPR: ASS0 9, DM CSOl 

10. DISTRIBUTION: Per Contracting Officer's letter. One copy shall go to MSFC Protective Services 
Ofice. 

11. INITIAL SUBMISSION: No later than 10 working days after Authority to Proceed (ATP) 

12. SUBMlSSION FREQUENCY: Formal update quarterly and email changes as personnel change 
occur to distribution. If deemed necessary by the Contracting Officer, the contractor shall submit the 
list at times other than stated. 

13. REMARKS: Reference is made to Federal Acquisition Regulation (FAR) Clause, FAR 52.215-2, Audit 
a d  Records--Negotiations a w e  1999), NPR 1600.1, NASA Security Program Procedural Requirments. 

14. INTERRELATIONSHIP: PWS paragraph 3.1 

15. DATA PREPARATION INFOKMATION: 
15.1 : The Badged Employee and Remote IT User Listing provides NASA with a list of all MSFC 

badged contractor employees, as well as, any contractor remote IT users who will have access to the 
MSFC IT system. 

15.2 APPLICABLE DOCUIMENTS: None 

15.3 : The list shall include the following information for each employee: employee's full 
name (first and middle names must be birth names), last four digits of the Soda1 Security Number 
(SSN), date of birth, place of birth, duty position, duty location (building/room number), shift 
assignment, and supervisor's name. Additionally, if applicable, the type of security background 
check already completed (NACLC or SSBI) and the date it was completed. 

15.4 FORMAT: Contractor format using Excel Spreadsheet is acceptable. 

15.5 MAINTENANCE: None required 



NNM07AAIOC 
ATTACHMENT J-13 DATA PROCUREMENT DOCUMENT (DPD) (CONTINUED) 

DATA REQUIREMENTS DESCRIPTION (DRD) 

1, BFD NO.: 1140 ISSUE: Draft RFP 2. DRD NO.: 1140MA-005 
3, DATATYPE: 3 4. DATE REVISED: 

5, PAGE: 1/1 
6. TITLE: Contrador Employee Clearance Document 

7. DESCR1PTIQNNSE: To ensure that badge? contractor employees who no longer require Center 
access properly clear all accounts when the access is no longer needed. 

8. OPB: AS50 9. DM: CX1 

10. DISTRIBUmON: Per Contracting Officer's Letter 

11. INITIAL SUBMISSION: Immediately when the access is no longer needed 

12, SUIBMISSIQN FREQUENCY. As required 

13. REMARKS: 
RRELATIONSNfP: PWS paragraph 3.1 

15. REPARATION INFORMATION: 
15.1 : The Contractor Employee Clearance Document provides verification that all badged 

employees have properly cleared all accounts when the access is no longer needed. 

15.2 AWLICABLE DOCUMENTS: None 

15.3 CONTENTS: The Contractor Employee Clearance Document shall contain all the information 
required by MSFC Form 3851. 

15.4 FORMAT: MSFC Form 383-1, "Contractor Employee Clearance Document". 

15.5 : None required 



NNMQ7AA70C 
AmACHMENT &I3 DATA PROCUREMENT DQCUNIENT (DPD) (CONTINUED) 

DATA REQUIREMENTS DESCRIPTION (DRD) 

1. DFDNO.: 1140 ISSUE Draft WP 2. DRD NO.: 1140MA-006 
3. DATATYPE: 3 4. DATE REVISED: 

5. PAGE: If1 
6. TITLE: bi t ion  Risk Designation foT Nan-NASA Employee Ponn 

7. DESCRIPTIOWSE: To ensure that contractor employees are screened to an appropriate risk 
detreminalim in accordance with NPR 1600.1, NASA Securr'ty Propam Procedural Reqzrirmenks, 
Chapter 4. 

8. OPR: AS50 9. DM: W Z  

10. DISTRIBUTION: Per Contracting Officer's letter. One copy shall go to MSFC Protective Services 
a f i c e  * 

11. INITIAL SUBMISSION: No later than 10 working days after Authority to Proceed (ATP) 

12. SUBMISSION FREQUENCY: Update as personnel or position changes occur 

13. REMARKS: 
14. INTERRELATIONSNlP: PWS paragraph 3.1 

15. DATA P REPARATlON INFORMAT?QN: 
15.1 SCOPE: The Position Risk Designation for Nm-NASA Employee Form provides information 

necessary to determine the type of investigation required and how closely an individual is screened 
for a pasition. 

15.2 APPLICABLE DQCWMENTS: 
NPR 1600.1 NASA Sentrity Program Procedural Requirments 

15.3 CONTENTS: The Position Risk Designation for Non-NASA Employee Form shall contain all the 
information required by MSFC Form 4482 in accordance with NPR 1600.1, NASA Security Program 
Procedural Requirements. 

15.4 FORMAT: MSFC Form 44.82, "Position Risk Designation for Non-NASA Employee". 

15.5 MAINTENANCE: None required 



NNM07M70C 
ATTACHMENT J-13 DATA PROCUREMENT DOCUMENT (DPDJ (CONTINUED) 

DATA JREQVI NTS DESCRSPTION (DRD) 

I. DFD NO.: 1140 ISSUE ~ d t  RFP 2. DRD NO.: 1140MA-007 
3. DATATYFE: 2 4. DA'IX REVISED: 

5. PAGE: I f 2  
6. TITLE: Organizational Conflict of Interest (03) Avoidance Plan 

7. DBCKIPTIONRfSE: To demonstrate to the Government that the Contractor, when using subject 
matter experts and all applicable personnel performing under this contract, will mitigate 
organizational conflicts of interest and ensure that the contractor provides unbiased, impartial 
advice and adequately protects sensitive, proprietary data belonging to other contractors and the 
Eovenunent . 
OPK: PS33 9. DM: CSOl 

DISTRIBWIUN: Per Contracting Officer's letter 

INITIAL SUBMISSION: 5 working days following Authority to Proceed (ATP) 

SUBMISSION FREQUENCY: Update as required 

REMARKS: Reference is made to NFS Part 1852237-72, "Access to Sensitive Information;" and NFS 
2852.237-73, "Reiease of Sensitive Infbmtation." 

ImBRELATXONSHIP: PWS paragraph 3.1 

DATA PREPASLATEON INFORMATION: 
SCOPE: The Organizational Conflict of Interest Avoidance Plan demonstrates that no 
organizational conflict of interest exists or that any such potential conflicts have been adequately 
avoided or mitigated when using subject matter experts connected to any prime contractor or 
subcontractor performing design, development, and/or delivery of space flight hardware, software, 
mission integration services or other critical syshrns related to MSFC. 

APPLICABLE DOCUMENTS: None 

CONTENTS: The Organizational Conflict of Interest Avoidance Plan shall include the following: 
a. Organizational conflicts of interest pertaining to impaired objectivity associated with the use of 

subject matter experts shall either: 
1. Describe all business relationships that might create a conflict with the performance work 

statement in tkis cowact by demonstrating: 
(a) That the management reporting chains between this contract and the work performed 

by the technical subject matter experts for the conflicting business relationship are 
separated frmn each other. 

(bf That the subject matter experts when performing on this contract are physically 
separated from the portion of the company performing the work for the conflicting 
business relationships. 



ATTACHMENT J-13 DATA PROCUREMENT DOCUMENT (DPD) (CONTINUED) 
DRD Continuation Sheet 

TITLE: Organizational Conflict of Interest (OCI) Avoidance Plan DRD NO.: 1140MA-007 
DATA TYPE: 2 PAGE: 2/2 
15. DATA PREPARATION IMFORM1ZIION (CON"I'INUED): 

(c) That each subject matter expert and all other applicable contractor personnel 
performing under this contract signs an express, binding, written agreement setting 
forth all responsibilities and duties to avoid organizational conflicts of interest and to 
protect sensitive data provided under this contract. 

(d) That techniques are in place to ensure that the contractor shall not favor the conflicting 
business relationships and will avoid the appearance of conflicts of interest. 

b. With regard to access to nonpublic information by the subject matter experts and all other 
applicable contractor personnel, the avoidance plan shall contain a plan to safeguard all 
proprietary/sensitive data the contractor receives. This plan shall include: 
1. Provision that subject matter experts and at1 other applicable contractor personnel shall not 

disclose the proprietary/sensitive data relating to this contract. 
2. Provision that subject matter experts and all other applicable contractor personnel only 

shall use the proprietsuy/sensitive data relating to this contract. 
3. Provision that ~ o m a t i o n f  whether in hard copy or on electronic media, shall be marked, 

handled, stored, and destroyed in order to preclude an unauthorized disclosure of 
information. 

4. Provision that informtion technology shall be protected to prevent unauthorized 
disclosure of information. 

5. Provision that all applicable contractor employees performing the effort must sign an 
express binding written agreement dearly agreeing to protect sensitive data. 

6. Requirement that subcontractors have appropriate OCI avoidance procedures in place for 
the use of subject matter experts and all other applicable contractor personnel. 

7. Requirement for periodic self-audits, the results of which s h d  be made available to the 
G o v m e n t  . 

8. Initial and periodic refresher CX3I training for the conbactor, subject matter experts, and all 
other applicable contractor personnel working on the contract. 

9. Description of organizational and employee sanctions for violation of the UCI order clause 
or QCI Avoidance Plan provisions. 

10. Provisions on record keeping requirements regarding OCI (e.g., trainingf written 
agreements). The conbactor shall make these records available to and cooperate with any 
neutral third party the Government assigns to review adherence to their OCI mitigation 
plan. 

11. Provision requiring the contractor to report any real, apparent, or potential conflict of 
interest that may arise to the Contracting Officer. 

12. Provision requiring the contractor to update the OCI Avoidance Plan for the subject matter 
experts and all other applicable contractor persome1 upon occurrence of any event that 
will cause a change to the plan. 

15.4 FORMAT: Contractor format is acceptable. 

15.5 MAINTENANCE: Changes shall be incorporated by change page or complete reissue. 



ldNM07AA70C 
ATTACHMENT J-13 DATA PROCUREMENT DOCUMENT (DPD) (CONTINUED) 

DATA REQUIREMENTS DESCNPTION (DRD) 

1. DPD NO.: 1140 ISSUE Draft RFP 2. DRD NO.: 1140SA-001 
3. DATA TYPE: 2 4, DATE REWSED: 

5. PAGE: 1 f 3  
6. TITLE: Safety, Health, and Environmental (SHE) Plan 

7. DESCRIPTIONNSE: To provide the contractor and the Government a baseline document for 
pl-8, management, control, and implementation of the conkador's industrial/occupational 
safety, health, and environmental program in accordance with NFS 1852.223-73. 

8. OPB: ASZO/QD50 9. DM: CSOl 

20. IDISTRIBmON: Per Contracting Officer's letter 

11. INITIAL SUBMISSION: Preliminary with proposal 

12. SUBMISSION FREQUENCY: Ten days after Authority to Proceed (Am); update as required 

13. REMARKS: 
14. INTERRELATIONSHIP: NFS 1852.223-70, Safety and Hmlth; NFS 1852.223-73, %fegl and Health 

Plan; FAR 52.223-10, Waste Reduction Program; DRD 1140SA-002, Mishap and Safety Statistics Report. 
PWS paragraph 3.3 

15. DATA PREPARATION INFORMATION: 
15.1 $?,COPE: The Safety, Health, and Environmental Plan describes the contractor's method of 

implementing occupational safety health, and environmental standards over the duration of the 
contract. 

15.2 APPLICABLE DOCUMENTS: Compliance with the following Occupational Safety and Health 
Standards and applicable requirements shall be specified in the plan (if applicable to the scope of 
this contract) . 
29 CFR 1910 Department of Labor; Occupatio~l Safety and Health Admhistration Standards for 

General Industy 
29 CFR 1926 Departmm t of Labor; Occupattonal Safety and Health Adminisha t i a  Standards for 

Constmction Industry 
40 CFR Protection of the Envimment 
ANSI Standards applicable to the scope of this contract 
ASME Boiler and Pressure Vessel Code applicable to the scope of this contract 
NFPA Standards National Fire Cad@ 
NASA-STD-8719.11 Safity Standard fir Fire Prutectim 
NPR 87153 NASA Safety Manual 
MPD 8500.1 MSFC Enai~onmmtlrl Managmmt Policy 
W R  8500.2 MSFC EnvironmmtaI Mnagemt Systm Manual 
MPR 1040.3 MSFC E w g n c y  Plan 
MPD 18130.1 MSFC Smoking fiticy 
MPR 1800.1 Blmdborne Pathogens 
MPR 1810.1 MS FC Qccupafiunal Mediciae 
MPD 1840.1 MSFC Environmmtal Health Program 
MPR l&4Ua1 MSFC Confined Space Entries 
MPD 1840.2 MSFC Hearing Conservation Program 



NNMO7Ab70C 
ATTACHMENT 4-33 DATA PROCUREMENT DOCUMENT ((DPD) (CONTINUED) 

DRD Continuation Sheet 
TITLE: Safety, Health, and Environmental (SHE) Plan DRD NO.: 1140SA-001 
DATA TYPE: 2 PAGE: 213 
15. DATA PREPARATION INFORMATION (CONTINUED): 

1840.2 MSFC Hazard Cummunicntian Program 
1840.3 NSFC Respiratory ProtecCim Propam 

MPR lW.3 MSFC Haz~rdous C h i c ~ E s  in Lahratmks Pralrcrc~orr P~ograrn 
MPD 1860.1 h s e r  Safety 
MPD 1860.2 MSEC RadLtion Safety Program 

3410.1 Training 
3410.2 Personwl Cert@cation Propam 
8715.1 Msrshatl Safety, Weraltk and Environmtal (SHE) Program 
8715.1 Efect~ctll $rlf&y 

8715.2 Lockaufflagou t Propam 
8715.3 Hamrd fdmt@caf;imz t;l Warning System 

MWI 8715.4 Persoml Protective Eqasipmmt (PPE) 
MWI 8715.5 BgiEding Manager Program 

8715.9 Occasplional Safety Gtl2el ines @r ConSractur$ 
MWI: 8725.10 Explosives, PrveZEants, & Pyrotechics Program 
M M  87'15,ll Fire Safity Program 
WT 8715.12 Sn@yI Henlth, and E n ~ m m m t a l  Finding Tracking Sys tm W E t n r k )  
M W  8715*13 SaJey Concerns Reportkg Sysfm (SCRS) 
MWI 8715.15 Ground Upmations S a f i  Assessment & Risk Mitig~tion Pmparn 
MPD 8900.1 Mediedl Operations Respmibt'lities fbt. Numan Spce Flight Programs ( N m :  

This document only applies to Space Station contracts) 

15.3 CONTENTS: The Safety, Health, and Environmental Plan shall describe the manner in which the 
contractor implements the requirements of the applicable documents as they pertain to the specific 
statement of work tasks to be performed and updated when necessary, The Safety, Health and 
Environmental Plan shall clearly state if the contracted effort contain potentially hazardous or non- 
hazardous uperatiom and fully address the follcvwing applicable topics: 
a. Management leadership and employee ~volvenzent: 

1. Statement of management policy and commifment to provide a safe and healthful 
workplace for personnel (i.e ., employees, customers, and public), to protect the property 
md the environment, and to ensure compliance with EPA, OSHA and NASA 
requirements. 

2. Description of procedures for insuring management and employees are held accountable 
for implementing their task in a safe and healthful manner through motivational 
techniques, disciplinary program, or other innovative techniques. 

3. Descriptions of safety, health, environmental awareness and motivation programs that, 
include documented safety meetings and safety awareness training for employees. (Onsite 
Safety meeting statistics shall be documented in the Supervisoss Safety Web page: 

4. Method of program evaluation that, identify the methods and frequency for internal 
evaluation of the safety, health, and enviromental program. 

5. Method to ensure the Flowdown of safety, health, and environmentd responsibilities 
between all company levels and subcontractors, when applicable. 

6. Identification by title the individual who will be responsible for the implementation of the 
SME program elements. 

7. Method to ensure compliance with MPR 8715.1. 



NNM07AA70C 
ATTACHMENT &I3 DATA PROCUREMENT DOCUMENT ((DPD) (CONTINUED) 

T)RD Continuation Sheet 
TITLE: Safety, Health, and Environmental (SHE) Man 
DATA TYPE: 2 PAGE: 313 
15, DATA PREFARA'EION INFORMATION (CONTINUED): 

b. System and worksite analysis: 
1. Methods of hazard identification, e.g., hazard analysis, safety assessment, change analysis, 

risk assessment and employee identified concerns. 
2. Requirements for formal worksite safety inspections as requked by OSHA, to including 

schedule and documentati~n requirements. Onsite OSHA inspections are performed by 
NASA. 

3. Requirements for documented supervisors' safety visits. Onsite safety visits shall be 
performed once per munth per supervisor and documented in the Supervisors Safety Web 
Pa@. 

c. Hazard prevention and control: 
1. Method of ensuring a documented emergency management program. hcfude a list of 

emergency points of contract located onsite. (Note: Onsite contractors may use MPR 
1040.3.) 

2. Method of investigating all mishaps and close calls to determine root cause, induding an 
outline of reporting requirements. ( Referenee DRD 1 140SA-002, Mishap and Safety Statistics 
R ~ o r t ) .  

3. Method for providing safety, health, and environm4ntal services applicable to the 
contracted effart such as hazardous waste disposal, industrial hygiene monitor in^ 
emergency medical support, hearing conservation program, and hazard cummdcation. 
(These services can be provided by MSFC for onsite work.) 

4. Method for employees to suspend work where safety or environmental conditions warrant 
such action, 

d. Safety and health training: 
1. Method for training each employee to recognize hazards, avoid accidents, know the 

hazards specific to their job, and understand the disciplinary program. 
2. Methods for assessing employee training needs specific to their job. (Onsite employee 

assessments shall be performed using the SHE Training Assessment located on the MSFC 
Supervisor Safety Web Page.) 

15.4 FORMAT: Contractor format is acceptable. 

15.5 MAINTENANCE: Changes shall be incorporated by change page or complete reissue. 


