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PART IV· REPRESENTATIONS AND INSTRUCTIONS 

SECTION K 

REPRESENTATIONS. CERTIFICATIONS AND STATEMENTS OF OFFERORS 

K.1 LISTING OF PROVISIONS INCORPORATED BY REFERENCE 

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) PROVISIONS 

Provision No. Title & Date 
52.203-11 Certification and Disclosure Regarding Payments to 

Influence Certain Federal Transactions (Sep 2005) 
52.222-38 Compliance with Veterans' Employment Reporting 

Requirements (Dec 2001) 
52.237-8 Restriction on Severance Payments to Foreign 

Nationals (Aug 2003) 

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) PROVISIONS 

Provision No. Title & Date 

None included by reference. 

(End of provision) 

K.2 ANNUAL REPRESENTATIONS AND CERTIFICATIONS (FAR 52.204-8) (JAN 2006) 

(a) (1) The North American Industry Classification System (NAICS) code for this 
acquisition is 541710 

(2) The small business size standard is 500 employees 

(3) The small business size standard for a concem which submits an offer in its 
own name, other than on a construction or service contract, but which proposes to fumish a 
product which it did not itself manufacture, is 500 employees. 

(b) (1) If the clause at 52.204-7, Central Contractor Registration, is included in this 
solicitation, paragraph (c) of this provision applies. 

(2) If the clause at 52.204-7 is not included in this solicitation, and the Offeror is 
currently registered in CCR, and has completed the ORCA electronically, the Offeror may 
choose to use paragraph (c) instead of completing the corresponding individual representations 
and certifications in the solicitation. The Offeror shall indicate which option applies by checking 
one of the following boxes: 

[J (i) Paragraph (c) applies. 
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[] (ii) Paragraph (c) does not apply and the Offeror has completed the individual 
representations and certifications in the solicitation. 

(c) The Offeror has completed the annual representations and certifications 
electronically via the Online Representations and Certifications Application (ORCA) website at 
http://orca.bpn.gov. After reviewing the ORCA database information, the Offeror verifies by 
submission of the offer that the representations and certifications currently posted electronically 
have been entered or updated within the last 12 months, are current, accurate, complete, and 
applicable to this solicitation (including the business size standard applicable to the NAICS code 
referenced for this solicitation), as of the date of this offer and are incorporated in this offer by 
reference (see FAR 4.1201); except for the changes identified below [Offeror to insert changes, 
identifying change by clause number, title, date]. These amended representation(s) and/or 
certification(s) are also incorporated in this offer and are current, accurate, and complete as of 
the date of this offer. 

I Far Clause * ntle Date Change 

Any changes provided by the Offeror are applicable to this solicitation only, and do not result in 
an update to the representations and certifications posted on ORCA. 

(End of provision) 

K.3 SMALL BUSINESS PROGRAM REPRESENTATIONS (FAR 52.219-1)(MAY 
2004) (ALTERNATE I) (APRIL 2002) 

(a) (1) The North American Industry Classification System (NAICS) code for this 
acquisition is 541710. 

(2) The small business size standard is 500 employees. 

(3) The small business size standard for a concem which submits an 
offer in its own name, other than on a construction or service contract, but which 
proposes to fumish a product which it did not itself manufacture, is 500 employees. 

(b) Representations. 

(1) The Offeror represents as part of its offer that it 0 is, 0 is not a 
small business concem. 

(2) [Complete only if the Offeror represented itself as a small business concern 
in paragraph (b)(1) of this provision.] The Offeror represents, for general statistical purposes, 
that it 0 is, 0 is not, a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(3) [Complete only if the Offeror represented itself as a small business concern 
in paragraph (b)(1) of this provision.] The Offeror represents as part of its offer that it 0 is, 0 
is not a women-owned small business concern. 
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(4) [Complete only if the Offeror represented itself as a small business 
concern in paragraph (b )(1) of this provision.] The Offeror represents as part of its offer 
that it 0 is. 0 is not a veteran-owned small business concern. 

(5) [Complete only if the Offeror represented itself as a veteran-owned 
small business concern in paragraph (b)(4) of this provision.] The Offeror represents as 
part of its offer that it 0 is. 0 is not a service-disabled veteran-owned small business 
concern. 

(6) [Complete only if the Offeror represented itself as a small business 
concern in paragraph (b)(1) of this provision.] The Offeror represents. as part of its offer. 
that-

(i) It 0 is. 0 is not a HUBZone small business concern listed, on 
the date of this representation. on the List of Qualified HUBZone Small Business 
Concerns maintained by the Small Business Administration. and no material change in 
ownership and control. principal office, or HUBZone employee percentage has occurred 
since it was certified by the Small Business Administration in accordance with 13 CFR 
Part 126; and 

(Ii) It 0 is. 0 is not a jOint venture that Complies with the requirements 
of 13 CFR Part 126. and the representation in paragraph (b )(6)(1) of this provision is accurate for 
the HUBZone small business concern or concerns that are participating in the joint venture. 
[The Offeror shall enter the name or names of the HUBZone small business concern or 
concerns that are participating in the joint venture: Each HUBZone small 
business concern participating in the jOint venture shall submit a separate Signed copy of the 
HUBZone representation. 

(c) Definitions. As used in this provision-"Service-disabled veteran-owned small 
business concern"- means a small business concern-

(1) Not less than 51 percent of which is owned by one or more service
disabled veterans or. in the case of any publicly owned business. not less than 51 
percent of the stock of which is owned by one or more service-disabled veterans'. and 

(2) The management and daily business operations of which are 
controlled by one or more service-disabled veterans or. in the case of a service-disabled 
veteran with permanent and severe disability. the spouse or permanent caregiver of 
such veteran. 

"Service-disabled veteran" means a veteran. as defined in 38 U.S.C. 101 (2). with a 
disability that is service connected. as defined in 38 U.S.C. 101(16). 

"Small business concern" means a concern. including its affiliates that is independently 
owned and operated. not dominant in the field of operation in which it is bidding on 
Government contracts. and qualified as a small business under the criteria in 13 CFR 
Part 121 and the size standard in paragraph (a) of this provision. 

"Veteran-owned small business concern" means a small business concern-
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(1) Not less than 51 percent of which is owned by one or more veterans 
(as defined at 38 U.S.C. 101 (2» or. in the case of any publicly owned business. not less 
than 51 percent of the stock of which is owned by one or more veterans; and 

(2) The management and daily business operations of which are 
controlled by one or more veterans. 

"Women-owned small business concern" means a small business concern-

(1) That is at least 51 percent owned by one or more women; or. in the 
case of any publicly owned business. at least 51 percent of the stock of which is owned 
by one or more women; and 

(2) Whose management and daily business operations are controlled by 
one or more women. 

(d) Notice. 

(1) If this solicitation is for supplies and has been set aside. in whole or in 
part. for small business concerns. then the clause in this solicitation providing notice of 
the set-aside contains restrictions on the source of the end items to be furnished. 

(2) Under 15 U.S.C. 645(d). any person who misrepresents a firm's status as a 
small. HUBZone small. small disadvantaged. or women-owned small business concern in order 
to obtain a contract to be awarded under the preference programs established pursuant to 
section 8(a). 8(d). 9. or 15 of the Small Business Act or any other provision of Federal law that 
specifically references section 8(d) for a definition of program eligibility. shall-

(i) Be punished by imposition of fine. imprisonment. or both; 

(ii) Be subject to administrative remedies. including suspension 
and debarment; and 

(iii) Be ineligible for participation in programs conducted under the 
authority of the Act. 

Alternate I 
(b )(7) [Complete if Offeror represented itself as disadvantaged in paragraph 

(b )(2) of this provision.] The Offeror shall check the category in which its ownership falls: 
__ Black American. 
__ Hispanic American. 
__ Native American (American Indians. Eskimos. Aleuts. or Native Hawaiians). 
__ Asian-Pacific American (persons with origins from Burma. Thailand. Malaysia. 
Indonesia. Singapore. Brunei. Japan. China. Taiwan. Laos. Cambodia (Kampuchea), 
Vietnam, Korea, The Philippines. U.S. Trust Territory of the Pacific Islands (Republic of 
Palau), Republic of the Marshall Islands, Federated States of Micronesia, the 
Commonwealth of the Northern Mariana Islands, Guam. Samoa, Macao, Hong Kong, 
Fiji, Tonga. Kiribati, Tuvalu. or Nauru). 
__ Subcontinent Asian (Asian-Indian) American (persons with origins from India. Pakistan, 
Bangladesh, Sri Lanka, Bhutan, the Maldives Islands. or Nepal). 
__ Individual/concern, other than one of the preceding. 
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(End of provision) 

K.4 COST ACCOUNTING STANDARDS NOTICES AND CERTIFICATION (FAR 52.230-1) 
(JUN 2000) 

Note: This notice does not apply to small businesses or foreign governments. This notice is in 
three parts, identified by Roman numerals I through III. 

Offerors shall examine each part and provide the requested information in order to determine 
Cost Accounting Standards (CAS) requirements applicable to any resultant contract. If the 
Offeror is an educational institution, Part II does not apply unless the contemplated contract will 
be subject to full or modified CAS coverage pursuant to 48 CFR 9903.201-2(c)(5) or 9903.201-
2(c)(6), respectively. 

I. Disclosure Statement-Cost Accounting Practices and Certification 

(a) Any contract in excess of $500,000 resulting from this solicitation will be subject to the 
requirements of the Cost Accounting Standards Board (48 CFR Chapter 99), except for those 
contracts which are exempt as specified in 48 CFR 9903.201-1. 

(b) Any Offeror submitting a proposal which, if accepted, will result in a contract subject to 
the requirements of 48 CFR Chapter 99 must, as a condition of contracting, submit a Disclosure 
Statement as required by 48 CFR 9903.202. When required, the Disclosure Statement must be 
submitted as a part of the Offeror'S proposal under this solicitation unless the Offeror has 
already submitted a Disclosure Statement disclosing the practices used in connection with the 
pricing of this proposal. If an applicable Disclosure Statement has already been submitted, the 
Offeror may satisfy the requirement for submission by providing the information requested in 
paragraph (c) of Part I of this provision. 

Caution: In the absence of specific regulations or agreement, a practice disclosed in a 
Disclosure Statement shall not, by virtue of such disclosure, be deemed to be a proper, 
approved, or agreed-to practice for pricing proposals or accumulating and reporting contract 
performance cost data. 

(c) Check the appropriate box below: 

o (1) Certificate of Concurrent Submission of Disclosure Statement. The Offeror hereby 
certifies that, as a part of the offer, copies of the Disclosure Statement have been submitted as 
follows: 

(i) Original and one copy to the cognizant Administrative Contracting Officer (ACO) 
or cognizant Federal agency official authorized to act in that capacity (Federal official), as 
applicable; and 

(ii) One copy to the cognizant Federal auditor. 

(Disclosure must be on Form No. CASB OS-1 or CASB OS-2, as applicable. Forms may be 
obtained from the cognizant ACO or Federal official and/or from the loose-leaf version of the 
Federal Acquisition Regulation.) 
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Date of Disclosure Statement: --:--:-:::::---:=--:---;-:::-:::: 
Name and Address of Cognizant ACO or Federal Official Where Filed: _______ _ 

The Offeror further certifies that the practices used in estimating costs in pricing this proposal 
are consistent with the cost accounting practices disclosed in the Disclosure Statement. 

o (2) Certificate of Previously Submitted Disclosure Statement. The Offeror hereby 
certifies that the required Disclosure Statement was filed as follows: 

Date of Disclosure Statement: ________ Name and Address of Cognizant ACO or 
Federal Official Where Filed: __________ _ 

The Offeror further certifies that the practices used in estimating costs in pricing this proposal 
are consistent with the cost accounting practices disclosed in the applicable Disclosure 
Statement. 

o (3) Certificate of Monetary Exemption. The Offeror hereby certifies that the Offeror, 
together with all divisions, subsidiaries, and affiliates under common control, did not receive net 
awards of negotiated prime contracts and subcontracts subject to CAS totaling $50 million or 
more in the cost accounting period immediately proceeding the period in which this proposal 
was submitted. The Offeror further certifies that if such status changes before an award 
resulting from this proposal, the Offeror will advise the Contracting Officer immediately. 

o (4) Certificate of Interim Exemption. The Offeror hereby certifies that (i) the Offeror first 
exceeded the monetary exemption for disclosure, as defined in (3) of this subsection, in the cost 
accounting period immediately preceding the period in which this offer was submitted and (ii) in 
accordance with 48 CFR 9903.202-1, the Offeror is not yet required to submit a Disclosure 
Statement. The Offeror further certifies that if an award resulting from this proposal has not 
been made within 90 days after the end of that period, the Offeror will immediately submit a 
revised certificate to the Contracting Officer, in the form specified under paragraph (c)(1) or 
(c)(2) of Part I of this provision, as appropriate, to verify submission of a completed Disclosure 
Statement. 

Caution: Offerors currently required to disclose because they were awarded a CAS-covered 
prime contract or subcontract of $50 million or more in the current cost accounting period may 
not claim this exemption (4). Further, the exemption applies only in connection with proposals 
submitted before expiration of the 90-day period following the cost accounting period in which 
the monetary exemption was exceeded. 

II. Cost Accounting Standards-Eligibility for Modified Contract Coverage 

If the Offeror is eligible to use the modified provisions of 48 CFR 9903.201-2(b) and elects to do 
so, the Offeror shall indicate by checking the box below. Checking the box below shall mean 
that the resultant contract is subject to the Disclosure and Consistency of Cost Accounting 
Practices clause in lieu of the Cost Accounting Standards clause. 

o The Offeror hereby claims an exemption from the Cost Accounting Standards clause under 
the provisions of 48 CFR 9903.201-2(b) and certifies that the Offeror is eligible for use of the 
Disclosure and Consistency of Cost Accounting Practices clause because during the cost 
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accounting period immediately preceding the period in which this proposal was submitted, the 
Offeror received less than $50 million in awards of CAS-covered prime contracts and 
subcontracts. The Offeror further certifies that if such status changes before an award resulting 
from this proposal, the Offeror will advise the Contracting Officer immediately. 

Caution: An Offeror may not claim the above eligibility for modified contract coverage if this 
proposal is expected to result in the award of a CAS-covered contract of $50 million or more or 
if, during its current cost accounting period, the Offeror has been awarded a Single CAS
covered prime contract or subcontract of $50 million or more. 

III. Additional Cost Accounting Standards Applicable to Existing Contracts 

The Offeror shall indicate below whether award of the contemplated contract would, in 
accordance with paragraph (a)(3) of the Cost Accounting Standards clause, require a change in 
established cost accounting practices affecting existing contracts and subcontracts. 

Dyes Dno 

(End of Provision) 

K.5 PROPOSAL DISCLOSURE-COST ACCOUNTING PRACTICE CHANGES (FAR 52.230-7) 
(APR 2005) 

The Offeror shall check "yes" below if the contract award will result in a required or 
unilateral change in cost accounting practice, including unilateral changes requested to be 
desirable changes. 

Dyes Dno 

If the Offeror checked "Yes" above, the Offeror shall-

(1) Prepare the price proposal in response to the solicitation using the changed 
practice for the period of performance for which the practice will be used; and 

(2) Submit a description of the changed cost accounting practice to the Contracting 
Officer and the Cognizant Federal Agency Official as pricing support for the proposal. 

(End of provision) 

K.6 USE OF GOVERNMENT-OWNED PROPERTY (NFS 1852.245-79) (JUL 1997) 

(a) The Offeror 0 does, 0 does not intend to use in performance of any contract 
awarded as a result of this solicitation existing Government-owned facilities (real property or 
plant equipment), special test equipment, or special tooling (including any property offered by 
this solicitation). The Offeror shall identify any offered property not intended to be used. If the 
Offeror does intend to use any of the above items, the Offeror must furnish the following 
information required by Federal Acquisition Regulation (FAR) 45.205(b) and NASA FAR 
Supplement (NFS) 1845.102-71: 
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(1) Identification and quantity of each item. Include the item's acquisition cost if 
it is not property offered by this solicitation. 

(2) For property not offered by this solicitation, identification of the Government 
contract under which the property is accountable and written permission for its use from the 
cognizant Contracting Officer. 

(3) Amount of rent calculated in accordance with FAR 45.403 and the clause at 
FAR 52.245-9, Use and Charges, unless the property has been offered on a rent-free basis by 
this solicitation. 

(4) The dates during which the property will be available for use, and if it is to be 
used in more than one contract, the amounts of respective uses in sufficient detail to support 
proration of the rent. This information is not required for property offered by this solicitation. 

(b) The Offeror 0 does, 0 does not request additional Government-provided property 
for use in performing any contract awarded as a result of this solicitation. If the Offeror requests 
additional Government-provided property, the Offeror must furnish -

(1) Identification of the property, quantity, and estimated acquisition cost of each 
item; and 

(2) The Offeror'S written statement of its inability to obtain facilities as prescribed 
by FAR 45.302-1 (a)(4). 

(c) If the Offeror intends to use any Government property (paragraph (a) or (b) of this 
provision), the offer must also furnish the following: 

(1) The date of the last Government review of the Offeror's property control and 
accounting system, actions taken to correct any deficiencies found, and the name and 
telephone number of the cognizant property administrator. 

(2) A statement that the Offeror has reviewed, understands, and can comply with 
all property management and accounting procedures in the solicitation, FAR Subpart 45.5, and 
NFS Subparts 1845.5 and 1845.71. 

(3) A statement indicating whether or not the costs associated with paragraph 
(c)(2) of this provision, including plant clearance and/or plant reconversion costs, are included in 
its cost proposal. 

(End of Provision) 

[END OF SECTION] 
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SECTION L 

INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS OR RESPONDENTS 

L.1 LIST OF PROVISIONS INCORPORATED BY REFERENCE 

This solicitation incorporates one or more solicitation provisions by reference. with the 
same force and effect as if they were given in full text. Upon request. the Contracting 
Officer will make their full text available. The full text of a solicitation provision may be 
accessed electronically at this/these address(es): 

FAR provisions: http://www.arnel.gov/far/ 

NASA FAR Supplement provisions: 
http://www.hq.nasa.gov/office/procurementlregs/nfstoc.htm 

MSFC provisions: http://ec.msfc.nasa.gov/msfc/msfc_uni.html 

(End of provision) 

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) PROVISIONS 

Provision 

52.211-14 
52.214-34 
52.214-35 
52.215-1 
52.215-16 
52.222-24 
52.222-46 
52.233-4 
52.237-10 

Title & Date 

Notice of Priority Rating for National Defense Use (SEP 1990) 
Submission of Offers in the English Language (APR 1991) 
Submission of Offers in U.S. Currency (APR 1991) 
Instructions to Offerors-Competitive (JAN 2004) 
Facilities Capital Cost of Money (JUN 2003) 
Preaward On-Site Equal Opportunity Compliance (FEB 1999) 
Evaluation of Compensation for Professional (FEB 1993) 
Applicable Law for Breach of Contract Claim (OCT 2004) 
Identification of Uncompensated Overtime (OCT 1997) 

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) PROVISIONS 

Provision Title & Date 

1852.219-77 NASA Mentor-Protege Program (MAY 1999) 

(End of provision) 
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L.2 REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER 
THAN COST OR PRICING DATA. (FAR 52.215-20) (Oct 1997)-ALTERNATE 
" (Oct 1997)---AL TERNATE IV (Oct 1997) 

(a) Submission of cost or priCing data is not required. 

(b) Provide information described below: See L.16, Instructions for Proposal 
Preparation 

(c) N/A 
(End of provision) 

L.3 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) 

The Government contemplates award of a Cost Plus Incentive Fee (CPIF) with Mission 
Services and with Indefinite Delivery Indefinite Quantity (IDIQ) requirements resulting 
from this solicitation. 

(End of provision) 

LA SERVICE OF PROTEST (FAR 52.233-2) (AUG 1996) 

(a) Protest, as defined in Section 33.101 of the Federal Acquisition Regulation, 
filed directly with an agency, and copies of any protests that are filed with the General 
Accounting Office (GAO), shall be served on the Contracting Officer by obtaining written 
and dated acknowledgment of receipt from NASA, George C. Marshall Space Flight 
Center, Attn: PS33/Mr. Warren G. Jones, Jr, Contracting Officer, Marshall Space Flight 
Center, AL 35812. 

(b) The copy of any protest shall be received in the office designated above 
within one day of filing a protest with the GAO. 

(End of provision) 

L.5 PROPOSAL PAGE LIMITATIONS (NFS 1852.215-81) (FEB 1998) 

(a) The following page limitations are established for each portion of the 
proposal submitted in response to this solicitation. 

Proposal Section 

Volume I - Mission 
Suitability Factor 

Page Limit 

Sixty (60) pages excluding the following: 
• Key Personnel Resumes per format provided in 

Attachment L-2, Exhibit 1 (not to exoeed 28 total 
pages) 

• Comprehensive Staffing Plan (See Clause L.16, 
STC3) (not to exceed 20 total pages) 

• 8(a) Certification Letter (see Clause L.12) (not to 
exceed 4 total pages) 
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Volume II - Cost Factor 

Volume III - Past 
Performance Factor 

Volume IV - Completed 
RFP & Signed SF33 

• Job Description/Qualifications (See Attachment 
L-2, Exhibit 4) (not to exceed 15 total pages) 

• Draft Safety, Health, and Environmental Plan 
(not to exceed 15 total pages per DRD 1133SA-
001) 

No Limit 

Three (3) pages excluding the following 
• Attachment L-2, Exhibit 2' 
• Attachment L-2, Exhibit 3** 

Page Limit Not Applicable 

* The Past Performance Interview/Questionnaires (Attachment L-2, Exhibit 2) submitted 
directly to the Government by the Offeror's references are excluded from the page limits 
for Past Performance Factor. The Offeror shall submit as their self assessment up to 
five completed Past Performance Interview/Questionnaires (Attachment L-2, Exhibit 2), 
corresponding to Offeror's references, directly to the Government. Past Performance 
Interview/Questionnaires shall be no more than eight (8) pages and shall not exceed five 
(5) completed Questionnaires regardless of the number of subcontractors and/or 
teammates (a total of 40 pages). 

** The Lost Time Case Rates Matrix (Attachment L-2, Exhibit 3) shall not exceed six (6) 
pages. 

(b) A page is defined as one side of a sheet, 8 1/2" x 11", with at least 1-inch 
margins on all sides, using not smaller than 12 point. The font size for text within charts 
and graphs shall be proportional to the chart or graph, but not smaller than 8 point. 
Foldouts count as an equivalent number of 8 1/2" x 11" pages. The metric standard 
format most closely approximating the described standard 8 1/2" x 11" size may also be 
used. 

(c) Title pages and tables of contents are excluded from the page counts 
specified in paragraph (a) of this provision. Also, matrices requested in L.16. (c) (3), 
instructions and evaluation criteria matrix, and L.16, Volume II-Cost Factor, (d) (3), labor 
categories, are excluded from the page counts. In addition, the Cost section of your 
proposal is not page limited. However, this section is to be strictly limited to cost and 
price information. Information that can be construed as belonging in one of the other 
sections of the proposal will be so construed and counted against that section's page 
limitation. 

(d) If final revisions are requested, separate page limitations will be specified in 
the Government's request for that submission. 

(e) Pages submitted in excess of the limitations specified in this provision will not 
be evaluated by the Government and will either be destroyed or returned to the Offeror. 

(f) For each portion of the proposal having a page limit, the Offeror shall 
consecutively number the pages starting with "1". A partially filled page shall count as 
one page. 

(End of provision) 
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L.6 SAFETY AND HEALTH PLAN (NFS 1852.223-73) (NOV 2004) 

(a) The Offeror shall submit a detailed safety and occupational health plan as 
part of its proposal (see NPR 8715.3, NASA Safety Manual, Appendices). The plan shall 
include a detailed discussion of the policies, procedures, and techniques that will be 
used to ensure the safety and occupational health of Contractor employees and to 
ensure safe working conditions throughout the performance of the contract. 

(b) When applicable, the plan shall address the policies, procedures, and 
techniques that will be used to ensure the safety and occupational health of the public, 
astronauts and pilots, the NASA workforce (including Contractor employees working on 
NASA contracts), and high-value equipment and property. 

(c) The plan shall similarly address subcontractor employee safety and 
occupational health for those proposed subcontracts that contain one or more of the 
following conditions: 

(1) The work will be conducted completely or partly on premises owned 
or controlled by the government. 

(2) The work includes construction, alteration, or repair of facilities in 
excess of the simplified acquisition threshold. 

(3) The work, regardless of place of performance, involves hazards that 
could endanger the public, astronauts and pilots, the NASA workforce (including 
Contractor employees working on NASA contracts), or high value equipment or property, 
and the hazards are not adequately addressed by Occupational Safety and Health 
Administration (OSHA) or Department of Transportation (DOT) regulations (if 
applicable ). 

(4) When the assessed risk and consequences of a failure to properly 
manage and control the hazards warrants use of the clause. 

(d) This plan, as approved by the Contracting Officer, will be included in any 
resulting contract. 

(End of provision) 

L.7 DETERMINATION OF COMPENSATION REASONABLENESS (NFS 1852.231 -
71) (Mar 1994) 

(a) The proposal shall include a total compensation plan. This plan shall address 
all proposed labor categories, including those personnel subject to union agreements, 
the Service Contract Act, and those exempt from both of the above. The total 
compensation plan shall include the salaries/wages, fringe benefits, and leave programs 
proposed for each of these categories of labor. The plan also shall include a discussion 
of the consistency of the plan among the categories of labor being proposed. 
Differences between benefits offered professional and non-professional employees shall 
be highlighted. The requirements of this plan may be combined with that required by the 
clause at FAR 52.222-46, "Evaluation of Compensation for Professional Employees." 
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(b) The Offeror shall provide written support to demonstrate that its proposed 
compensation is reasonable. 

(c) The Offeror shall include the rationale for any conformance procedures used 
or those Service Contract Act employees proposed that do not fall within the scope of 
any classification listed in the applicable wage determination. 

(d) The Offeror shall require all service subcontractors (1) with proposed cost 
reimbursement or non-competitive fixed-price type subcontracts having a total potential 
value in excess of $500,000 and (2) the cumulative value of all their service subcontracts 
under the proposed prime contract in excess of 10 percent of the prime contract's total 
potential value, provide as part of their proposals the information identified in (a) through 
(c) of this provision. 

(End of provision) 

(See Subfactor B, Staffing and Total Compensation, STC3, Staffing, Compensation, and 
Retention, under Clause L.16, Instructions for Proposal Preparation) 

L.8 PROTESTS TO NASA (NFS 1852.233-70) (OCT 2002) 

Potential Bidders or Offerors may submit a protest under 48 CFR part 33 (FAR Part 33) 
directly to the Contracting Officer. As an altemative to the Contracting Officer's 
consideration of a protest, a potential Bidder or Offeror may submit the protest to the 
Associate Administrator for Procurement, who will serve as or designate the official 
responsible for conducting an independent review. Protests requesting an independent 
review shall be addressed to Deputy Director of Procurement, NASA Headquarters, 
Washington, DC 20546-0001. 

(End of provision) 

L.9 SUMMARY OF DEVIATIONS/EXCEPTIONS (MSFC 52.215-90) (APR 1987) 

The Offeror will explain any exceptions (including deviations and conditional 
assumptions) taken with respect to this RFP. Any exceptions must contain sufficient 
amplification and justification to permit evaluation. Such exceptions will not, of 
themselves, automatically cause a proposal to be termed unacceptable. A large number 
of exceptions, or one or more significant exceptions not providing any obvious benefit to 
the Government may, however, result in rejection of such proposal(s) as unacceptable. 
Highlight exceptions in the margin of the proposal where they appear in the text. 

(End of provision) 
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L.10 REQUIRED FORMS (MSFC 52.253-90) (Dec 1997) 

(a) The form checked below is attached to the end of this solicitation and shall 
be submitted prior to award of any contract resulting from this solicitation, upon request 
from the responsible contracting office. 

_ FAR 15.406-2 - Certificate of Current Cost or PriCing Data 

(b) The forms checked below are required to be submitted in the performance of 
any contract awarded as a result of this solicitation. Forms are available in Part 53 of 
the FAR or NASA FAR Supplement. An information copy of a form may be obtained 
from the responsible contracting office. See FAR 52.253-1 and 53. 1 05(b) for information 
on the use of computer generated forms. See FAR 53.107(b) for information on 
obtaining multiple copies of forms. 

SF 272 - Federal Cash Transaction Report 

SF 294 - Subcontracting Report for Individual Contracts 

SF 295 - Summary Subcontract Report 

__ SF 298 - Report Documentation Page 

.JL SF 1034A - Public Voucher for Purchases and Services Other Than 
Personal 

SF 1413 - Statement and Acknowledgment 

SF 1414 - Consent of Surety 

SF 3881 - Payment Information Form ACH Vendor Payment System 

.JL NASA Form 533M - Monthly Contractor Financial Management Report 

NASA Form 533Q - Quarterly Contractor Financial Management Report 

-X... NASA Form 778 - Contractor's Release 

.JL NASA Form 780 - Contractor's Assignment of Refunds, Rebates, 
Credits and Other Amounts 

NASA Form 1018 - NASA Property in the Custody of Contractor 

DD Form 250 - Material Inspection and Receiving Report 

.JL DD Form 1419 - DOD Industrial Plant Equipment RequiSition, if 
applicable 

(End of provision) 
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L.11 SERVICE CONTRACT ACT 

This solicitation and resulting contract are subject to the statutory provisions of the 
Service Contract Act of 1965, as amended (July 2005), (Contract Clause 52.222.41) and 
the implementing regulations of the Act outlined in Title 29 Code of Federal Regulations, 
Part 4. As a prospective proposer/contractor you are liable for the proper interpretation, 
application, implementation, and administration of the mandatory provisions of this Act. 
Therefore, it is imperative that you take appropriate action when preparing your proposal 
to assure compliance and ensure that your corporate policies are congruous with the 
spirit and intent of the law. Furthermore, you shall demonstrate a clear understanding of 
the minimum mandatory Service Contract Act requirements. 

(End of provision) 

L.12 8ia) CERTIFICATION 

This requirement is an 8(a) Set-Aside and proposals are solicited only from small 
business concerns expressly certified by the Small Business Administration (SBA) for 
participation in the SBA's 8(a) Program. Offeror shall submit a copy of their 8(a) 
Certification Letter with their proposal. 

(End of provision) 

L.13 PHASE-IN 

The Government requires phase-in costs to be priced separately. A separate Purchase 
order [utilizing Simplified Acquisition Threshold (SAT) procedures) obligating up to 14 
work days of start up and phase-in effort (See Volume ii, Cost Factor, Paragraph F, and 
L-1, Form L) will be issued. 

(End of provision) 

L.14 INDUSTRY BRIEFING 

An industry briefing was held on Tuesday, September 19, 2006 at NASA/Marshall Space 
Flight Center, Huntsville, AL. 

Industry Briefing charts and an Interested Parties List were posted after the industry 
briefing to the NASA Acquisition Internet Service (NAIS) and Federal Business 
Opportunities (FedBizOps) websites. The Interested Parties list is based on "Notice of 
Intent" responses to the presolicitation synopsis for the draft RFP and industry briefing 
attendance. 

(End of provision) 
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l.15 DUE DATE FOR RECEIPT OF PROPOSALS 

(a) The RFP will be released on October 10, 2006. The due date and time for 
receipt of proposals is as follows: 

Volume Date and Time 

Volume II I - Past Performance Factor October 24, 2006 

12:00 noon local time 

Volume 1- Mission Suitability Factor November 13, 2006 

12:00 noon local time 

Volume II - Cost Factor November 13, 2006 

12:00 noon local time 

Volume IV - Completed RFP & Signed November 13,2006 
SF33s 

12:00 noon local time 

(b) Proposals shall be mailed to the address specified in Block 8 of the SF33. 
Proposals hand carried to MSFC on the date due, shall be delivered to: Building: 4203, 
Basement Elevator Lobby, between the times 9:00 a.m. to 12:00 noon, local time. 
Offerors shall contact the Contracting Officer identified on the SF33 to coordinate the 
delivery of any proposal that will be hand carried to MSFC on a date prior to those 
specified in paragraph (a). Due to increased security at the MSFC, Offerors are 
cautioned to include sufficient time to clear security and be properly badged (person and 
vehicle) to ensure proposals are delivered on or before the time speCified in paragraph 
(a). Offerors should expect lengthy security delays upon entering Redstone Arsenal. 

(c) Proposals received after the due date and time specified in paragraph (a), 
will be processed in accordance with FAR Clause 52.215-1 "Instructions to Offerors
Competitive Acquisitions (JAN 2004)." 

(End of provision) 

L.16. INSTRUCTIONS FOR PROPOSAL PREPARATION 

(a) Introduction 

This RFP is issued to obtain proposals for providing MSFC Centerwide Office of 
Human Capital Support Services in accordance with the Performance Work Statement 
(PWS) set forth herein. 

The Government intends to make only one award as a result of this solicitation. 
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The successful Contractor shall be expected to perform all work requirements 
within the PWS elements of the resultant contract within the cost estimated for the 
contract. 

The contract resulting from this RFP shall be mainly on a "mission" basis 
(services for PWS 1.0 through 7.0) wherein government direction will be limited to the 
minimum necessary to assure operational requirements are met. The Contractor 
selected will be responsible for staffing the contract with appropriate skills and numbers 
of personnel to assure excellence of performance within the costs proposed and 
negotiated. 

In addition to providing the direct staff required, it will be necessary for all 
Offerors to provide personnel for the necessary general and administrative functions in 
accordance with the system of costing and types of functions determined necessary to 
accomplish the required mission services. 

The contract resulting from this RFP shall also have Indefinite Deliveryllndefinite 
Quantity (IDIQ) tasks for services that at the time of contract award cannot be 
predetermined or quantified in advance (services for PWS 8.0). 

The contents of this RFP should be carefully reviewed to assure that all 
reqUirements for proposal data, detail and supporting rationale are fully met. Questions 
should be submitted in writing to the Contracting Officer (see next page) no later than 6 
calendar days (October 16, 2006) after release of the RFP on any area wherein 
clarification appears warranted. 

(b) General 

(1) The prime Contractor shall be responsible for successful execution of 
the contract awarded hereunder. In the event subcontractors or other teaming 
arrangements are proposed, their relationship during the effort shall be indicated, and 
their proposed contributions to the work and to the Offeror's proposal shall be identified 
and integrated into each part of the proposal as applicable. 

(2) The Performance Work Statement (PWS) is unclassified, and 
proposals should be submitted accordingly. Contractor personnel working at MSFC 
must comply with pertinent MSFC security regulations. The requirements of Homeland 
Security Presidential Directive (HSPD) 12 shall apply to the potential Contractor, any 
teammates/subcontractors (at any tier), affiliates and consultants. Attachment L-1, Form 
I, Phase-In Cost, contains a separate line item for Contractor's cost to comply with 
HSPD 12. Attachment J-10, Personal Identity Verification Procedures, contains 
Contractor compliance information for HSPD 12. 

(3) Upon release of the final RFP, any communication in reference to this 
solicitation shall cite the solicitation number and be directed to the following Government 
representative: 

Name: 

Phone: 

Fax: 

Ms. L. Katie James, Contracting Officer 

(256) 544-5674 (voice) (collect calls not accepted) 

(256) 544-8353 
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Address: NASA, George C. Marshall Space Flight Center 
Attention: PS33/L. Katie James, Contracting Officer 
Marshall Space Flight Center, AL 35812 

(c) Proposal Format 

(1) General 

A. The proposal should be submitted in four loose leaf 
binders (1 volume per binder) and organized as follows with each section appropriately 
tabbed and identified. 

Volume I - Mission Suitability Factor 
Volume II - Cost Factor 
Volume 111- Past Performance Factor 
Volume IV - Completed RFP and Signed SF33 

B. Original and 10 copies of Volumes I, II, and III shall be 
submitted along with the original and one copy of Volume IV. In addition to paper copies 
of the proposal, an exact electronic copy of the proposal shall be submitted in Microsoft 
Word Office 2003 format (compatible with Microsoft Office XP Professional). Where the 
electronic proposal differs from the hardcopy proposal, the hardcopy proposal will 
prevail. Text, tables, and graphics shall allow for copy and paste into other applications. 
Supporting cost information included in the proposal shall also be provided electronically 
in Microsoft Excel (compatible with Microsoft Office XP Professional) spreadsheets. All 
electronic information shall be provided on CO(s) (CO-R only) and accessible via a PC 
platform. See provision L.5 (NFS 1852.215-81) for proposal page limitations. The cover 
sheet on each volume/copy shall indicate either "Original" or "Volume _, Copy _ of 
10". 

C. Information in the proposal must be furnished entirely in 
compliance with these instructions and be complete within itself. The information 
requested and the manner of submission is essential to permit a prompt and thorough 
evaluation. 

(2) The following instructions are provided to assist the Offeror in 
understanding the information needed to make an objective selection for this 
procurement. Since this information constitutes the major basis for formal judgment, it 
will be advantageous to the Offeror to present commitments in a clear, concise manner 
and in terms understandable to those who may be unfamiliar with the Offeror's 
intentions. 

(3) The Offeror shall provide a matrix that cross-references all instructions 
and evaluation criteria (Sections Land M, respectively) to their proposal to ensure that 
all areas have been completely addressed. 

(4) The Offeror should prepare Volume I in accordance with the outline 
provided below: 

Management and Technical Approach (MTA) 

MTA 1. Organizational Structure 
MTA2. Local Autonomy 
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MTA3. Teaming 
MTA4. Communication 
MTA5. Work Processing 
MTA6. Quality 
MTA7. Cost Control 
MT A8. Risk Analysis and Mitigation 

Staffing and Total Compensation Plan (STC) 

STC1. Phase-In and Phase-Out 
STC2. Varying Demands 
STC3. Staffing, Compensation and Retention 
STC4. Key Personnel 
STC5. Risk Analysis and Mitigation 

Safety, Health and Environmental (SHE) 

SHE1. Safety, Health and Environmental Initiatives 
SHE2. Risk Analysis and Mitigation 

Volume I - Mission Suitability Factor 

The Mission Suitability Factor affords Offerors the opportunity to explain their 
management and technical approach to effectively and efficiently accomplish the work 
specified in the Performance Work Statement (Section J-1, PWS 1.0 through 8.0) and 
thereby demonstrate their understanding of the requirements of the PWS, the processes 
MSFC employs to accomplish assigned OHC services, and the specific role the OHC 
Services Contractor performs in supporting those services. For each Mission Suitability 
subfactor, the Offeror shall provide an assessment of risks inherent in their approach 
and plans to mitigate those risks. 

Offerors are cautioned to submit their best most realistic and competitive proposal 
initially. An Offeror not submitting their best most realistic and competitive proposal for 
mission services could be exciuded from the competitive range, cost and other factors 
considered, if other than their best, most realistic and competitive proposal is submitted. 

A, Management and Technical Approach (MTA) 

MTA 1. Organizational Structure 

The Offeror shall provide organization charts depicting the proposed organizational 
structure, including any associations with corporate, corporate divisions, teaming 
arrangements, or subcontractors. The Offeror shall describe how their organizational 
structure provides clear internal and external lines of communication, authority, and 
chains of command. The Offeror shall describe their approach to developing and 
maintaining a high performance organization. 
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MT A2. Local Autonomy 

The Offeror shall describe the degree of local autonomy granted to their OHC Services 
Program Manager, the relationships between the OHC Services organization and the 
parent organization, and the types of decisions that will be made outside the local 
organization. This description shall include, but not be limited to, the identification of 
organizational and geographical placement of authority to perform the following: 

MTA3. 

• Assume existing work effort 
• Respond to PWS requests 
• Release completed work and vouchers to the Government 
• Reassign work in response to varying workloads 
• Negotiate and sign contract modifications 
• Select, administer, and terminate subcontracts 
• Acquire (by direct hire, subcontract, or teaming agreement) 

specific and unique expertise in a manner consistent with task 
skills and schedule requirements 

• Recruit and hire required personnel in a manner consistent with 
task skills and schedule requirements 

• Promote, retain, demote, discipline, or dismiss personnel 
• Approve travel 
• Acquire property as necessary 
• Provide training and conduct mentoring 

Teaming 

If the Offeror proposes using teammates/subcontractors, the Offeror shall describe their 
compliance with the Small Business Administration (SBA) Ostensible Subcontractor 
Rule Evaluation. Include specific detail in the following areas so that the Government 
can determine that the prime contractor making the offer will be performing the primary 
and vital requirements for the contract. In the event an Offeror's proposal is determined 
to be unacceptable based on the SBA Ostensible Subcontractor Evaluation, the matter 
will be referred to the Small Business Administration (SBA) for a Certificate of 
Competency in accordance with the procedures outlined in FAR 19.6. The description 
and explanation shall include the following: 

• Rationale for each of the arrangements 
• Identification of points of contact 
• Who will manage the contract 
• Any integration of teammate or subcontractors into the management and 

supervisory hierarchy. 
• Which party possesses background and expertise necessary for contract 

performance 
• Which party pursued the contract 
• The degree of collaboration in preparation and submission of competitive 

proposal 
• Whether there are discreet tasks to be performed by each of teaming 

(subcontractor) partners, or whether there is instead of commingling of personnel 
and resources 

• The relative amount of work to be performed by each teammate and/or 
subcontractor 
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• Description of the work to be performed by each party (contractor, teammate, 
and subcontractor), including the associated PWS paragraphs 

• Which party will perform the more complex and costly contract functions 
• The business size of the other parties 
• Which of the parties possess the qualifications relevant to the contract 

requirements 
• Accessibility and flow of relevant support from internal and external sources, 

such as parent organizations, tearning arrangements, subcontractors 
• Distribution of incentive fee between prime Contractor and team 

members/subcontractors 

MTA4. Communication 

The Offeror shall describe their approach for maintaining cornmunication with the 
Government, other MSFC Contractor Support personnel, Teaming Partners, 
subcontractors, and Offeror's internal corporate structure. Offerors shall discuss 
proposed method of resolving ambiguities, concerns, and conflicts that become apparent 
during the performance of contract services, and a method for preventing the recurrence 
of ambiguities, concerns, and conflicts. The Offeror shall describe their techniques for 
keeping the Governrnent apprised of their projected costs (cost information can be 
included in MTA7 "Cost Control"). 

MTA5. Work Processing 

The Offeror shall present their approach to work processing, which include providing an 
integrated, cost-effective systern to be used in receiving and evaluating requirements; 
planning, cost estimating, scheduling, processing, implementing tracking, assigning, 
controlling and reporting of assigned tasks. The Offeror shall also present their 
approach to implernent the requirements of Clauses H.2, Task Order Procedures, and 
H.3, Supplemental Task Ordering Procedures, the PWS, and all DRDs. 

MTA6. Quality 

The Offeror shall describe their approach for providing quality services in fulfillment of 
the PWS. The description shall: (1) address the Offeror's techniques for ensuring timely 
delivery of quality products and timely problern resolution; (2) identify procedures and 
features of their management, technical and operational approach which provide early 
recognition of potential problems, problem areas, and allow for proactive problem 
avoidance and solution; and (3) address their approach for complying with MPD 1280.1, 
Marshall Management Manual. 
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MTA7. Cost Control 

The Offeror shall describe their approach, and any teammates/subcontractor's 
approach, to control contract cost, including the effect of the OHC Services Contract on 
their cost center structure. This description shall address their policies for estimating, 
managing, controlling, tracking, and reporting costs. The Offeror shall also identify the 
current status of the prime's and any teammates'/subcontractor's business systems 
(accounting, estimating, compensation, property, timekeeping, and purchasing) 
providing the Government approval status, the date approval was given, the approval 
document (Le., DCM Audit No. or DCMA Letter No.), and the responsible Government 
agencies' (DCM and DCMA) office and address for the prime and any 
teammate/subcontractor. 

(Note: Offerors are reminded that an adequate cost accounting system is required 
before a cost-reimbursable contract can be awarded to the Offeror.) 

MTA8. Risk Analysis and Mitigation 

The Offeror shall provide an assessment of risks inherent in their approach for this 
subfactor and a plan to mitigate those risks. 

B. Staffing and Total Compensation (STC) 

The Offeror shall fully describe their management approach for providing a qualified. 
stable management team and technical workforce to perform the reqUirements of the 
OHC Services Contract. The Offeror should address each of the numbered Staffing and 
Total Compensation (STC) criteria presented below. 

STC1. Phase-In and Phase-Out 

The Offeror shall describe their approach to a contract phase-in for minimizing impact 
such that continuity of services will be maintained without disruption. The description 
shall address: (1) partiCipation in meetings with the predecessor contractor to identify 
and discuss problems or areas reqUiring attention during the phase-in period; (2) phase
in time required (not to exceed 14 work days); (3) the method by which current services 
will be transitioned to the new contract; (4) method for ensuring that appropriately 
qualified personnel are badged and available for all tasks; and (5) any other issues 
deemed critical to a successful transition from the current contract to this follow-on effort. 

The Offeror shall describe how they would perform an orderly phase-out of all PWS 
activities prior to completion of the contract and assumption of the PWS requirements by 
a successor contractor(s). 

STC2. Varying Demands 

The Offeror shall address their approach to accommodating workload fluctuations for 
short-term and long-term increases and decreases in the level of support. This 
discussion shall include their approach to: (1) filling new and/or vacated positions; (2) 
accommodating workload adjustments through the cross-utilization of personnel; (3) 
obtaining personnel with speCialized knowledge and skills; and (4) initiating other plans 
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which demonstrate flexibility to respond to fluctuating requirements which might arise 
due to unusual or emergency situations. Each of these discussions shall include effects 
on management, subcontracts, continuity and quality of services, and other factors 
resulting from changes in staffing levels. 

STC3. Staffing, Compensation and Retention 

The Offeror shall propose a comprehensive staffing plan for the PWS. The plan shall 
include the number of Work Year EqUivalents (WYEs) by skill, by contract year proposed 
to perform each element of the PWS. The plan shall also include proposed staffing by 
skill for the proposed organizational structure, with a mapping between the 
organizational structure and the PWS elements. The Offeror shall provide complete 
rationale for the proposed staffing of each PWS element. The Offeror shall identify and 
address the sources of staffing for the performance of this staffing plan, including the 
percentage of current incumbent staffing proposed to retain, the percentage of new 
hires, and the percentage of transfers from within the Offeror's existing workforce. The 
staffing and skills proposed shall correlate to the information provided on Attachment L-
1, Pricing Templates. 

The Offeror shall describe any policies intended to attract and retain professional 
employees as defined in 29 CFR 541 (as revised on April 23, 2004) and other non
exempt personnel. The Offeror is cautioned that materially lower or higher 
compensation than that of local standards for comparable work may indicate a lack of 
understanding of the complexity of the total contract. The Offeror and any proposed 
teammates/subcontractors shall describe their proposed total compensation setting forth 
salaries/wages and fringe benefits proposed for the employees who will work on the 
contract. (See L.8, Determination of Compensation Reasonableness). 

The Offeror shall include a description of employees' benefits, (e.g., vacation, sick leave, 
health insurance, life insurance, short and long term disability, relocation reimbursement. 
savings plans, severance pay, retirement plan, etc.). 

The compensation package shall be described in terms of its capability to support 
recruitment, to retain employees, and its realism. The compensation levels proposed 
shall reflect a clear understanding of the work to be performed as evidenced by the 
capability of the proposed compensation structure to obtain and retain suitably qualified 
personnel to meet PWS objectives. The salary/labor rates range must take into account 
differences in skill, education, experience, and complexity of various diSCiplines, and 
professional job difficulty. Supporting information may inClude data, such as recognized 
national and regional compensation surveys and stUdies of professional, public, and 
private organizations, used in establishing the total compensation structure. The Offeror 
shall describe personnel poliCies, (i.e., performance, incentive, promotion, award, 
internal training, seniority, and professional development opportunities, etc.). In addition, 
the Offeror shall describe policies for addressing portability of benefits from the 
incumbent (i.e. approach for vacation and sick leave rollover), including seniority of 
incumbent staff. 

Offerors are cautioned that all narrative discussion of their total compensation, with the 
exception of that narrative data needed to complete Attachment L-1, must be included in 
the Mission Suitability factor volume of their proposal. Any narrative data concerning an 
Offeror'S total compensation placed in an Offeror's cost factor volume will be considered 
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mission suitability factor information and is subject to the page limitation imposed on the 
mission suitability factor volume. 

The Offeror shall describe their approach for demonstrating their understanding and 
compliance with the Service Contract Act. The Offeror shall provide a completed Job 
Description/Qualification (JD/Q) Form (Attachment L-2, Exhibit 4) for each Service 
Contract Act labor category to be used in the performance of the OHC Services contract. 
The purpose of this information is to allow the Govemment the ability to determine the 
Offerors understanding and application of the Service Contract Act. In addition to the 
JD/Q forms provided for the service labor categories, the Offeror shall use the form for 
providing the same information for the non-service labor categories. 

STC4. Key Personnel 

The Offeror shall provide rationale for designating a position as key. Key positions are 
defined as those positions which are critical to the successful completion of this contract 
due to their exceptional technical and management qualifications and designated 
positions. The OHC Services program manager, responsible for day-to-day oversight of 
the entire contracted effort shall be considered a key position. Other proposed positions 
may also be designated as key. However, no more than 7 key positions shall be 
proposed. The organizational pOSition, responsibility, and authority of all key pOSitions 
shall be identified. 

The Offeror shall fum ish the qualifications, critical technical and management skills, skill 
diversity, education, training, any certifications, performance references, and 
extent/applicability of related experience for each of the persons proposed to fill key 
pOSitions. Any pertinent or special qualifications, including management experience on 
similar/relevant contracts that demonstrate the management, technical, and business 
qualities that distinguish them as key personnel shall be provided. Offerors shall provide 
resumes, using the Key Personnel Description and Resume Form (Exhibit 1 provided in 
Attachment L-2). Offerors shall indicate the extent of the commitment of the identified 
key personnel to this effort and their availability for the current proposed position. 
Offerors shall also state whether those agreements between the Offeror and individuals 
are being included in any concurrent proposals. Any employment agreements of key 
personnel not currently in the employ of the Offeror shall be included. 

STC5. Risk Analysis and Mitigation 

The Offeror shall provide an assessment of risks inherent in their approach for this 
subfactor and a plan to mitigate those risks. 

c. Safety, Health and Environmental (SHE) 

SHE1. Safety. Health and Environmental 

The Offeror shall present their safety, health, and environmental approach by submitting 
for evaluation a draft version of the Safety, Health, and Environmental (SHE) Plan in 
accordance with ORO 1133SA-001, as set forth in Attachment J-2 of the RFP. The draft 
SHE Plan shall establish and implement a safety, health, and environmental program 

L-16 



RFP NNM06158583R 

and shall incorporate the following Safety, Health, and Environmental Core Program 
Requirements (CPR) specified in MPR 8715.1: 

SHE2. 

• CPR1 
• CPR2 
• CPR3 
• CPR4 
• CPR5 

Management leadership and employee involvement 
System and worksite analysis 
Hazard prevention and control 
Safety and health training 
Environmental compliance 

Risk Analysis and Mitigation 

The Offeror shall provide an assessment of risks inherent in their approach for this 
subfactor and a plan to mitigate those risks. 

Volume" - Cost Factor 

a. General 

Certified cost or pricing data are not required; however, information other than cost and 
pricing data are required for cost realism analysis. Offerors are cautioned not to include 
Mission Suitability related data in the Cost Volume. 

1. A total cost summary and breakdown shall be provided. It is incumbent upon 
the Offeror to assure that his proposal includes complete and factual cost data. 
Summary level direct labor costs only are not acceptable. Estimated costs for the base 
period and all options will be evaluated. For evaluation purposes, it is intended to 
analyze the first contract year (Base Period Year 1) costs on a full 12-month period of 
performance. Therefore, where phase-in is applicable, the Offeror shall base the first 
year contract costs on full performance from contract award. Phase-in costs shall be 
identified and proposed separately. Offeror shall link all forms, where applicable. 
Electronic links shall not be broken in Offeror's electronic submission. Clause F.6, 
Phase-In Costs, requires that phase-in costs be priced separately to facilitate a separate 
Purchase Order, which utilizes Simplified Acquisition Threshold (SAT) procedures and 
will obligate up to 14 work days of start up and phase-in effort. 

2. The Cost Proposal will encompass all costs associated with the requirements 
of the proposed contract and will comply with the applicable FAR and NASA FAR 
Supplement Regulations and governing statutory requirements. 

3. It is contemplated that a contract will be awarded for the one year base period 
(April 1 ,2007 through March 31,2008) with four 1-year, priced option periods (through 
March 31, 2012). Offerors and their team members, if any, are required to state ceiling 
G&A rate(s) that they will be willing to accept for the life of this contract. 

4. The cost proposal preparation instructions set forth herein are applicable to 
the Offeror as a prime contractor, team members (if any), and any proposed major 
subcontracts. A major subcontract is defined as a subcontract estimated to exceed 
$500,000 in total value for the base period and all options. 

5. The Offerors must use Microsoft Excel 2003 compatible with Microsoft Office 
XP Professional in submitting their proposals. Specific instructions for submitting 
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computerized data are contained in paragraph "d" of these Cost Proposal instructions. 
The Offeror should not alter proposal electronic spreadsheet file formats except for 
lengthening forms as appropriate or adjusting column widths. To the extent of any 
inconsistency between data provided on the CD·ROM and proposal hard copies, the 
hard copy data will be considered to be the intended data. 

6. The normal MSFC duty hours are provided for the Offerors' information. 
Normal duty hours are defined as a 5·day week, Monday through Friday, (excluding 
legal holidays), 8 hours per day between the hours of 7:00 a.m. and 5:30 p.m. Clause 
1.9, Statement of Equivalent Rates for Federal Hires, list the normal holidays observed 
by NASA. 

b. Pricing and Estimating Techniques 

1. All pricing or estimating techniques shall be clearly explained in detail 
(projections, rates, ratios, percentages, factors, etc.) and shall support the proposed cost 
in such a manner that audit, computation, and verification can be accomplished. Also, 
any experience factors (unit price, hours, quantities, efforts, etc.) adjusted for proposal 
purposes shall be included in this area. 

2. All past actuals shall show the period of time and costs in detail when used as 
a basis of estimating. 

3. Each Offeror shall submit estimates of the costs, and at the rates expected to 
be negotiated for a contract and performance thereunder. There will be no advantage in 
proposing costs or rates which are understated on the assumption that they will increase 
the probability of receiving a contract award. Since total cost estimates will not be given 
a numerical score in the evaluation process, unrealistic costs or rates, either low or high, 
will tend to indicate a lack of understanding of the Performance Work Statement and 
requirements for contract performance. 

4. Unrealistically low estimates will adversely impact the Offeror's Mission 
Suitability ratings and scores. 

5. The Offeror shall disclose the methods used in determining particular 
classifications of cost (direct versus indirect). The Offeror shall furnish a synopsis of 
accounting policies and procedures. The proposed overhead and G&A rates shall be 
supported by forecasts and substantiating rationale which provide the following specific 
information for each rate, including any forward pricing rate agreements (this applies to 
the prime, teaming partner, and each proposed major subcontract): 

(a) Major elements within each indirect pool and functions performed. 

(b) Allocation base (comprising elements and basis for projections). 

(c) Equivalent indirect personnel in each pool by contract year. Specify 
types of personnel and functions performed. 

(d) Equivalent direct personnel in the allocation base by contract year. 

(e) This proposal base as a percent of total allocation base. 
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6. In accordance with the FAR Part 30, for any proposed large business 
teammate(s) or major subcontractor: (a) identify the Government Administrative 
Contracting Office (ACO) responsible for determination, and date of adequacy 
determination, of each Disclosure Statement for the prime and major subcontractors; (b) 
explain in detail any accounting practice where there is a disagreement between Offeror 
and the ACO; and (c) provide a new Disclosure Statement in the event the Offeror plans 
to establish a new cost/profit center for performance of this effort, or the existing 
Disclosure Statement does not accommodate the requirements imposed by this RFP. 

The prime, teammate(s) and all major subcontractors shall identify the cognizant 
Defense Contract Audit Agency (DCM) (name, address, and telephone number) and 
the cognizant Government Agency (name, address, and telephone number) who 
currently approves forward pricing rates. Provide a copy of the latest approvals 
applicable to this cost proposal. 

c. Fee 

1. The Government anticipates the contract will be a cost-plus-incentive-fee 
type. Under this arrangement, evaluations of overall performance will be based on 
established cost and performance incentives fees established in Clause B.2, and 
Attachments J-4 and J-5. 

2. The Offeror's fee proposal should recognize the varying degrees of risk and 
challenges for the Contractor in performing different tasks within the PWS. The 
proposed fee arrangement should be commensurate with the contract type. 

3. If formal teaming arrangements or other unique business arrangements are 
proposed, a single fee pool will be established for distribution among the participant 
contractors/subcontractors, thereby precluding any pyramiding of fees. Offerors shall 
submit to the Government for evaluation all teaming agreements applicable to this effort. 

4. See Clause B.4 for the Government's expectations due to the cost incentive 
fee in the case of cost under-runs. 

d. Cost Proposal Preparation 

Electronic spreadsheets shall be submitted including the application of rates, a functional 
rate table, and all formulas necessary to calculate proposed cost. Cost data for rate 
application shall be presented by both contractor fiscal year and contract year. In order 
to facilitate verification of the proposed rates and factors, if the contract year overlaps 
two contractor accounting (fiscal) years, the Offeror shall provide a separate application 
of rates for each of the contractor accounting (fiscal) years, which are totaled to arrive at 
the contract year cost. Both the application of rates and totals must be clearly shown. 
Formats consistent with the Offeror's normal, disclosed, and/or approved estimating and 
accounting practices shall be used. The Offeror's established labor classifications, by 
individual labor pOSition (including hours and rates), and all other cost categories 
(including overhead/burden rates), base amounts, and application of rates shall be 
clearly shown and mapped to the Government labor classifications as identified on the 
cost forms (see d.3 matrix information below). Also a summary of total program cost by 
element of cost shall be provided. 

L-19 



RFP NNM06158583R 

1. In preparing the cost proposal, Offerors shall complete all applicable forms 
provided in Attachment L-1, Forms A through J, and provide detailed supporting data to 
explain the basis and rationale for each proposed element of cost. The forms are 
designed to provide NASA with information necessary to evaluate all Offeror's proposals 
on a uniform and consistent basis. The composition of some forms may require an 
Offeror to classify some proposed elements of cost in a manner that differs from the 
Offeror's normal, disclosed, and/or approved estimating and accounting practices. To 
facilitate uniformity in evaluation, Offerors shall classify and propose cost elements in 
consonance with the specified format and furnish addenda which provide complete 
traceability, clearly explain, and reconcile the differences between the way the Offeror 
classifies its costs and the way costs are requested to be classified by the RFP cost 
forms. The contemplated resultant contract will be written in a manner which is 
consistent with the Offeror's normal, disclosed, and/or approved estimating and 
accounting practices. 

2. The Offeror shall include each of the following forms in its cost proposal. If a 
form is not applicable then the Offeror shall so state and provide complete supporting 
rationale. Any reproduction of the forms is the responsibility of the Offeror but must 
adhere to the format designs. Amounts proposed (excluding hourly labor rates) shoUld 
be rounded to the nearest whole dollar. For all subcontracted effort, the prospective 
team members or subcontractors (value over $500,000 over the life of the contract) 
anticipated to perform under this contract shall complete all forms. The completed forms 
should be submitted through the prime contractor to the Government for evaluation. If 
the subcontractor considers any of this information to be proprietary data, it is incumbent 
upon the prime contractor to insure that the completed forms are submitted, directly from 
the subcontractor to the Government contracting officer, not later than the proposal due 
date specified in this solicitation. 

Cost Form No. 
A 
B 
C 
D 
E 
F 
G 
H 
I 
J 
DD Form 1861 

Title 
Total Program Cost 
Work Year Equivalent (WYE) by Labor Category 
Labor Costs 
Payroll Additives Rate Development - Real Year Dollars 
Fringe Benefits 
Purchased Training/Materials and Travel 
Overhead and G&A - Real Year Dollars 
Personnel and Fringe Benefit Policies 
Phase-In Cost 
Fully Burdened Rates 
Contract Facilities Capital Cost of Money 

3. Labor Categories applicable to this contract are provided in Attachment J-8 
and address the applicable qualifications and experience levels of that are to be used by 
each Offeror. Labor Categories shall be used by the Offeror for proposal development. 
The Offeror shall develop a matrix that maps the Offeror's internal labor categories to the 
labor categories listed on Forms A-J. 

The Offeror shall provide the number of Direct Productive Labor Hours (DPLH) 
that they will use for Work Year Equivalent (WYE) to prepare the Mission Services 
proposal. 
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The Offeror shall provide the following pricing information to support the 
Attachment J-8 labor categories: labor mix; number of hours per labor category; fully 
burdened labor rates; and Other Direct Costs (ODC) with appropriate burdens applied 
and basis of application described in accordance with Attachment L-1, Forms A-J. 

4. Instructions for completing the provided forms are as follows: 

Form A - Total Program Cost 

(i) The Offeror (prime, teaming, and major subcontractors) shall complete the 
attached Form A. This form shall include the total program costs by year showing: labor 
hours, weighted average labor rates by labor category, rates, and amounts; labor 
overhead bases, rates, and amounts; non labor amounts; G&A base, rate, and amount; 
and Cost Of Money (COM) base, rate, and amount. The Offeror shall utilize only the 
categories of cost set forth on the attached Form A. The detailed cost schedules 
required in paragraph (ii) below shall show how the Offeror's disclosed/normal 
accounting cost categories were conformed and summed to the cost categories 
specified in Form A. It is not necessary to provide a separate Form A for each PWS 
level. 

(ii) In addition, detailed cost schedules shall be provided by the prime, teaming, 
and each major subcontractor that supports the development of Form A total amounts 
proposed. The prime, teaming, and each major subcontractor shall submit this data for 
the base period, each option, and total contract. Cost data shall be presented by 
Contract/Contractor fiscal year. The major subcontractors may submit the detailed cost 
breakdown directly to the Govemment if the data is considered by the company to be 
proprietary in nature. Format consistent with each Offeror's normal, disclosed, and/or 
approved estimating and accounting practices may be employed, provided it shows the 
Offeror's established labor classifications, labor hours and rates as applied and summed 
(hours and dollars) to the RFP specified categories of labor on Form A. All cost 
categories, including overhead/breakdown rates, base amounts, and applications shall 
be clearly shown and shall be summed to the Form A labor, overhead, and non labor 
cost categories, and the Form B labor categories. 

(iii) For evaluation purposes, the Offeror shall submit the costs for providing a full 
twelve (12) months of effort for the first contract year; this will provide the Source 
Evaluation Committee (SEC) with a common basis for comparing each of the proposals. 
Phase-in of 14 work days is not included in total program cost. 
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Form B - Work Year Eguivalent (WYE) by Labor Category 

This form shall include the "by year" contract total staffing levels (WYEs) by labor 
classification to which rates are applied. Provide WYEs on Form B. A separate Form B 
shall be provided by the prime, teaming partner, and each major subcontractor which 
supports the total. In addition, WYEs shall also be provided in the specified format for 
each PWS cost level. 

For each supporting Form(s) B, the individual Contractors (prime, teaming, and 
major subcontractor) normal labor classification WYEs shall be shown, conformed, and 
summed to the Government specified categories of labor as shown on the enclosed 
Form B. NOTE: Only the Government specified broad categories of labor will be 
presented on Form A. Each form shall include PWS level, title, and description. 

In supporting narrative, provide specific "skill level" information by individual 
position (Offeror may reference Attachment L-2, Exhibit 4, JD/Q forms) that is planned to 
be applied for accomplishment of the described tasks. This should cover the time period 
from contract inception through all option periods for each job position. 

Form C - Labor Costs 

(i) Prepare and submit Form C by each identified position. 

(ii) The Offeror shall provide a listing of direct labor costs by category showing 
equivalent man years, straight time hours; proposed hourly rates; straight time costs; 
overtime hours; and overtime costs. Special attention is invited to the U.S. Department 
of Labor Wage Determinations included as Attachment J-3. The logic and 
reasonableness of the relationship between personnel qualifications and proposed labor 
rate/costs will be carefully evaluated as a significant indicator of the Offeror's 
understanding of requirements. Should the above referenced Department of Labor 
Wage Determinations not reflect all labor classifications required for implementation of 
the Offeror'S approach, appropriate action shall be taken and included as part of the 
proposal, pursuant to the clause entitled "Service Contract Act of 1965, As Amended". 
All such proposed classifications and corresponding labor rates shall be thoroughly 
described with complete supporting rationale. 

(iii) Equivalent man-years shall be converted to straight time labor hours using 
the number of man-hours available per year as indicated below. Offerors shall provide, 
as supplemental data, the typical productive and nonproductive hours per man-year 
based on their personnel and accounting policies and practices. Nonproductive time is 
all paid absences, e.g., vacations, holidays, sick leave and other authorized paid 
absences. 

Term Period Covered Man-Hours 
Base Period April 1, 2007- March 31, 2008 2080 
Option NO.1 April 1, 2008 - March 31, 2009 2088 
Option No.2 April 1 ,2009 - March 31,2010 2080 
Option NO.3 I April 1 ,2010 - March 31,2011 2080 .--
Option No.4 April 1, 2011- March 31, 2012 2080 
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(iv) Provide the methodology and complete supporting rationale used to establish· 
salary/wage ranges and pricing rates for each individual labor category, including 
consideration of the following: the various skills and disciplines; the features of the 
compensation plan designed to enable the Offeror to attract and retain qualified 
employees; escalation factors; applicability of collective bargaining agreements, if any; 
and overtime payment policies. In order to facilitate timely evaluation of cost proposals, 
unplanned overtime should be estimated at 1 percent of direct hours per year spread 
equally among the nonexempt employees. If the labor category includes exempt and 
nonexempt employees, provide the basis of estimate for the nonexempt employee's 
overtime. There will be no advantage in proposing the use of unpaid nonexempt 
overtime. If unpaid nonexempt overtime is proposed, adjustments will be made to the 
Offeror's proposal. 

Any proposed uncompensated overtime for employees exempt from the overtime 
requirements of the Fair Labor Standards Act (FLSA) shall be identified, supported, and 
justified in the written explanation in the cosVprice proposal. 

Wage/salary increases shall be in compliance with any applicable union 
agreements. Offerors shall propose reasonable labor rate increases. 

The wage determination rates set forth herein represent the minimum rate of pay 
for entry-level employees performing under this contract. Offerors should consider the 
incumbent employees experience level and length of service when proposing rates 
which are based on retaining incumbent personnel. 

The following uniform rates of change for pricing purposes are provided below: 

Calendar Year Escalation Rates 

2007 3.7% 
2008 3.2% 
2009 3.0% 
2010 3.1% 
2011 3.2% 
2012 3.2% 

Form D - Payroll Additives Rate Development - Real Year Dollars 

(i) FICA 

Use a rate of 7.65 percent. This rate is composed of Hospital Insurance Tax 
(HIT) at 1.45 percent and Old Age, Survivors, Disability Insurance (OASDI) at 6.20 
percent. Maximum earnings subject to OASDI will be $94,200 and HIT will be unlimited. 

(ii) Federal/State Unemployment Insurance (FUI/SUIl -- Base proposed FUI/SUI 
costs on current rates and bases for the Federal Govemment and the states where the 
effort is to be performed. 
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(iii) Worker's Compensation -- Offerors shall provide an explanation and rationale for 
the average premium rate developed, considering the various risk categories 
encompassed by the planned workforce, the geographical distribution of the workforce, 
and appropriate loss and adjustment experience. 

(iv) Other -- For any other expected types of payroll additives, Offerors shall provide 
an explanation and rationale for the proposed cost of each item. 

Form E - Fringe Benefits 

It is imperative that the Offeror demonstrate their understanding and compliance with the 
requirements of the Service Contract Act, the Wage Determination, and any applicable 
union agreements in regard to minimum fringe benefit requirements for non-exempt 
employees. 

Provide estimates on Form E for each fringe benefit cost element (Group Health, Dental, 
Pension, Sick Leave, etc.) for all employees identified on Form B under the labor 
categories. Offeror shall demonstrate that the estimates for fringe benefits shown on 
Form E are incorporated into their proposed contract cost in accordance with their 
normal accounting and estimating practices for each contract year. 

Form F - Purchased Training. Materials. and Travel 

Annual estimates, exclusive of G&A or other burden, for each year are set forth below 
and should be used for estimating purposes for purchased training and materials, and 
travel (PWS 3.3.1, 3.4.1 and 6.4.1). 

Contract Year Purchased Training/Materials Travel 
Base Year $1,075,000 $8,100 
Option 1 $275,000 $9,500 
Option 2 $300,000 $10,900 
Option 3 $325,000 $11,600 
Option 4 $350,000 $11,600 .. 
Note: Note: Base year estimate for purchased training and matenals IS $1.9M. This 
estimate drops to $250K for Option 1. The change in estimated purchased training and 
materials is because in July 2007 the NASA Shared Service Center (NSSC) is 
scheduled to start providing support for all off-site NASA training. The training estimated 
for Option 1 through Option 4 is only for MSFC 00 activities and residual awards 
functions. Materials under this category are materials needed for on-site training. 

Form G - Overhead and G&A Real Year Dollars 

Provide data indicated on Form G for each overhead pool (if any) and G&A. As 
supporting data, show the element for the base period and each option period. 
All proposed overhead/burden rates (labor overhead, material handling, procurement 
burden, G&A expense, etc.) shall be provided with the proposal. 

Each Offeror shall propose a ceiling rate for G&A. The ceiling rate will be used in 
establishing the Government's cost realism analysis for evaluation/selection purposes. 
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Form H - Personnel and Fringe Benefits Policies 

This form provides a standard format to disclose, by employee category, the application 
of personnel policies and fringe benefits which will be in effect at the time of award. 
Although only brief explanations are desired, sufficient information is required to allow an 
evaluation and estimate of all potential costs which will arise upon award of the contract. 
Comments are required on all of the items listed below under the proposed column, 
whether or not the policy is written. The consistent practice of the Offeror and its 
applicability to this proposal is to be provided. If the items below are not applicable, so 
state. Items pertinent to the Offeror which are not identified below must be included if 
cost recovery is anticipated. 

Relocation 
Insurance - Life 
Insurance - Health 
Severance Pay 
Per Diem 
Vacation 
Retirement 
Holidays 
Sick & Personal Leave 

Overtime Policy 
Special Workweek 
Compensatory Policy 
Suggestion Award Policy 
Off-site Differential 
Bonus Plan 
Shift Premium Policy 
Training 
Other Differentials 

Form I - Phase-In Cost 

Provide a complete summary of all phase-in costs, by element of cost, on Form I. 
Proposed phase-in will be for a period not to exceed fourteen (14) work days. The cost 
and labor force shall be presented in the same detail as required by Form A. Provide 
detailed schedules supporting the development of the proposed Form I costs (for the 
prime, teammate(s), and each major subcontractor) showing how the Offeror's 
normal/disclosed cost categories were conformed and summed to the Form I cost 
categories. 

Phase-in costs shall include all costs incurred prior to full assumption of the PWS. 
These costs shall include those required to secure the initial staff, eqUipment, etc. and 
shall reflect the cost associated with staffing build-up to full assumption of contract 
responsibility. The Offeror's submission shall contain a separate and complete phase-in 
estimate delineated by element of cost in accordance with the Offeror's normal 
estimating procedures. Include relocation and travel cost associated with phase-in with 
supporting rationale. The Offeror shall delineate Homeland Security Presidential 
Directive (HSPD) 12 compliance cost as a separate and distinct line item of phase-in 
cost (see Clause G.8 and Attachment J-10). 

As stated in Clause L.6, Phase-In Cost, The total firm-fixed price of a 14 work day 
(approximately March 13, 2007 through March 31, 2007) phase-in period listed on Form 
I, will be used to award a separate purchase Order to fund the phase-in period. 

Form J - Fully Burdened Rates 

The Offeror shall provide fully burdened Prime Contractor labor rates, excluding 
purchased training, materials, travel, and fees for each of the labor categories required 
to perform the Mission Services efforts specified in PWS 1.0 through 7.0 and also 
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burdened labor rates for each of the IDIQ labor categories required to perform the efforts 
specified in PWS 8.0 (see Attachment J-9). Fully burdened labor rates shall also be 
provided for each Teammate(s) and/or Major Subcontractor. In calculating these fully 
burdened labor rates, Offerors shall include costs for each of the expenses identified 
below. The Offeror shall provide these rates by labor category and by contract year. 

The Offeror shall provide the base labor rate for each of the labor categories for the 
Prime Contractor and each Teammate(s) and/or Major Subcontractor. Additionally the 
Offeror shall list the labor escalation rates for each period (see instructions for Form C). 

Indirect/burden rates should be in terms of your customary accounting practices. In 
support of a full-cost accounting, cost for the performance of PWS Section 2.0 shall be 
considered an indirect cost and included in each Offeror's burden pool. A complete 
listing of supporting type personnel and expenses included in the burden and/or general 
and administrative expense pools shall be provided. Indicate whether the rates quoted 
have been approved by the cognizant Governrnent Audit Agency for forward pricing. If 
the projected burden rates include an allowance for general research, so state, and 
furnish complete detailS, such as the Governrnent agreement and amount. Append a 
statement preferably of not less than three (3) years prior to experience, showing for 
each expense category, the arnount of burden expense, the base to which applied, and 
the resultant burden rates. 

DD Form 1861 - Contract Facilities Capital Cost of Money 

If Facilities Capital Cost of Money is proposed, in accordance with FAR 15.408(h), the 
Offeror shall submit DD Form 1861, showing the calculation of Facilities Capital Cost of 
Money. 

5. IDIQ Effort (WBS 8.0) 

Attachment J-9 shall be used for all Offerors to develop and provide, for 
evaluation purposes, fully burdened labor rates for the WBS 8.0 Government labor 
categories. However, unlike the Mission portion, Offerors shall not add any of their 
individual labor rates that are not conformed to the Government labor categories 
provided. Labor rates listed in J-9 for IDIQ task orders shall not include any purchased 
training/material or travel costs in the burdened labor rate. 

6. Computerized Input Instructions 

a. In addition to the requirements previously mentioned, Offerors and 
subcontractors/team members are required to submit cost inforrnation data on Forrns A 
through J and DD1861 on CD-ROM. 

b. Two copies of each CD-ROM are to be subrnitted. Each CD-ROM 
provided is to have an external label indicating: 

The narne of the Offeror. 
A list of the files contained on the disk. 

c. The Microsoft Excel spreadsheet format files are to be subrnitted to the 
Government using the following file identifier system: 
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• The first two alpha characters of the filename will be based on the Offeror's 
company names (e.g., General Motors Corporation might be "GM"). 

• The third and fourth alpha characters of the filename will contain, if applicable, 
the alpha character identifier to the subcontractor of which the spreadsheet 
format is submitted. If the format is not related to subcontractor data, "XX" is to 
be inserted in the filename for these alpha character positions. 

• The fifth file identifier refers to the RFP form on which the data are contained. 
The applicable alphabetic letter (A through J) will be used for these spaces in the 
filename. 

• The sixth file identifier refers to the number of the forms if more than one form 
exists. 

• To the extent of any inconsistency between data provided on the disks and 
proposal hard copies, the hard copy data will be considered to be the intended 
data. 

Volume III • Past Performance Factor 

At the start of Volume III the Offeror shall provide the following: 

(a) In the event that any subcontractors or other teaming arrangements are 
utilized, the Offeror shall provide a summary listing (by name and address) of all team 
members, joint venture partners, subcontractors and vendors that have been identified 
by name throughout the Offeror's proposal and the contract value associated with each 
entity. If no subcontractors or other teaming arrangements are proposed this shall be 
noted. 

(b) The rationale for each contract selected as a most relevant contract for 
completion of a Past Performance Interview/Questionnaire Form. 

(c) The Offeror, including any teammates/subcontractors, shall provide voluntary 
turnover history for the past 3 years for exempt and nonexempt employees (or other 
major categorizations used by the Offeror) for the Corporate entity bidding on this 
Contract for each contract or project comparable to this requirement. 

(d) The Offeror shall provide their Lost Time Case (LTC) rate for the last three 
calendar years for contracts comparable in magnitude and scope to this solicitation. The 
Offeror shall provide in Chart form, Attachment L-2, Exhibit 3, the Lost Time Case (LTC) 
Rate for the last three calendar years for each contract or project comparable in 
magnitude and scope to this requirement. Include the LTC rate, number of cases that 
contained lost work days, the total number of contractor employees working on the 
contract/project, and the total hours worked on each referenced contract/project. The 
NAICS is also req uired for each referenced contract/project. This information is also 
applicable to any teammates(s} and subcontractors proposed on this contract. 

(e) The Offeror shall complete a self assessment of their performance by 
completing and submitting to the Government one Attachment L-2, Exhibit 2 "Past 
Performance Questionnaire" for up to 5 of the Offeror's most relevant contracts 
comparable in magnitude and scope, which are currently being performed or have been 
completed within the last 3 years. The Offeror shall provide the North American 
Industrial Classification System (NAICS) Code associated with the relevant contract. 
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The limitation of 5 forms applies to the Offeror's entire team, regardless of the number of 
any teammates/subcontractors proposed. Contracts identified on Attachment L-2, 
Exhibit 2, which have been completed more than 3 years ago will not be evaluated. The 
same applies to Exhibit 2s received in excess of the limitation of 5 forms. 

(f) For each of the 5 contracts identified, the Offeror shall forward copies of 
Exhibit 2 including preparation instructions to maximum of 3 customer representatives 
(e.g. CO and COTR) per contract for them to complete and submit to the Government. 
In addition to Offeror provided references, the NASAlMSFC past performance database 
and references known to the SEC will be checked as deemed necessary. Instructions 
for completing the Past Performance Questionnaires are contained on the form. The 
requested past performance information is also applicable to any teammates and 
subcontractors proposed on this contract. 

Volume IV • Completed RFP and Signed SF33 

The Offeror shall complete Items 12-18 of the SF33 (provided in Section A) and include 
three copies of the SF33 in this volume. All three copies of the SF33 shall have an 
original signature in Item 17. To aid in completing this Form, Items 12-18 have been 
highlighted in yellow on the electronic version of the RFP located on the NASA 
Acquisition Internet Service Website. 

The Offeror shall also complete the following sections of the RFP and include a 
complete copy of the RFP from Sections A through K in this volume following the SF33s. 

Except for L-1 and L-2, the fill-in areas of the clauses and attachments have been 
highlighted in yellow on the electronic version of the RFP located on the NASA 
Acquisition Internet Service Website to aid the Offerors in their completion. 

In the event the Government elects to award a contract from initial proposals without 
discussions, the signed SF33 and completed RFP will form the executed contract. 

(End of Provision) 
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L.17 NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(a) CONCERNS 
(DEVIATION) (FAR 52.219-18) (JUN 2003) 

(a) Offers are solicited only from small business concerns expressly 
certified by the Srnall Business Administration (SBA) for participation in the SBA's 8(a) 
Program and which meet the following criteria at the time of submission of offer-

(1) The Offeror is in conformance with the 8(a) support 
limitation set forth in its approved business plan; and 

(2) The Offeror is in conformance with the Business 
Activity Targets set forth in its approved business plan or any remedial action directed by 
the SBA. 

(b) By submission of its offer, the Offeror represents that it meets all of the 
criteria set forth in paragraph (a) of this clause. 

(c) Any award resulting from this solicitation will be made to the Small 
Business Administration, which will subcontract performance to the successful 8(a) 
Offeror selected through the evaluation criteria set forth in this solicitation. 

(d) (1) Agreement. A small business concem submitting an offer in its own 
name shall fumish, in performing the contract, only end items manufactured or produced 
by small business concerns in the United States or its outlying areas. If this 
procurement is processed under Simplified acquisition procedures and the total amount 
of this contract does not exceed $25,000, a small bUSiness concern may furnish the 
product of any domestic firm. This paragraph does not apply to construction or service 
contracts. 

(2) The contractor will notify the NASAlMSFC Contracting Officer in 
writing immediately upon entering an agreement (either oral or written) to transfer all or 
part of its stock or other ownership interest to any other party. 

(End of clause) 

(END OF SECTION) 
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TOTAL PRCXJRAM eClST SUMMARY LEVEL 

BASE YEAR OPTION YEAR 1 OPTION YEAR 2 OPTION YEAR 3 OPTION YEAR 4 CONTRACT TOTAL 

()ST B.E!v1ENTS HOUHS AMOUNT I HOURS AMOUNT HOURS AMOUNT HOURS AMOUNT HOURS AMOUNT HOURS AMOUNT 
Progv:nl.l Manager 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Education Programs Coordinator 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Education Specialist 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
ERe Specialist 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Industrial & Org Psychotogist - Lewlll 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Industrial & ()rg Psychologist - Levell 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
EAPCoorciinator 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Yt-'Ciluica.l TTilining 5ME 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Traini.ng OpeT,ltions lead 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Program Support Spec. (Incentives) 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Human Resources Support 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Training Buyer 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Training Logistics Pliuuwr 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 • Training Operations Assistant 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Org. Oevelopment SjX>cialist - l .. ~vell1I 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Org. Development Specialist· Level II 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Org. Development Specialist - Level I 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Program Snpport Spec. (0.0.) 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Re5()urn~ Analyst 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Contract Administralur 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
SHE Coordinator 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Management Support Assistant 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
PrOgt'iUl\ SnpportSpec (Exec R<15.) 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
PTol!raW Sunport SDeC. reusines51· 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
REGULAR TIME LABOR COST 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 

Overtime Base 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Overtime Premium 0 $0 0 $0 0 $0 0 $0 0 $0 0 $0 
Shift PremiwlI $0 $0 $0 $0 $0 () $0 
TOTAL LABOR $0 $0 $0 $0 $0 0 $0 

RAIRS & FALIORS 
Payroll Additives 0.00% $0 O'(XJ"/o $0 0.000/" $0 0.00% $0 0.00"/0 $0 O.{)()<'/" $0 
Fringe Benefits 0.00% $0 0.00% $0 0.00% $0 0.00% $0 0.00% $0 OJX)% $0 
Overhead O.OO'YQ $0 0.00% $0 O.OO"k $0 0.00"/" $0 0.00% $0 0.00% $0 
DlRECr COST E!:rnMATES • Purchased Trainillg/Materials $1,075,000 $275,000 $300,000 $..125,000 $350,000 $2,325,000 
Travel $8,100 $9",')00 $10,900 $11 600 $11,600 $51,700 

!--ToT At BURDEN13D LABOR $0 $0 $0 $0 $0 $0 
Purdl..1.sed Training/Materials $0 $0 $0 $0 $0 $0 
Travd $0 $0 $0 $0 $0 $0 
Subcontracts (Majors) 

List each Major SubcOlltractor 
Subcontract" (MiImrs) $0 $0 $0 $0 $0 $0 
Relocation $0 $0 $0 $0 $0 $0 
Offsite Facilil1es $0 $0 $0 $0 $0 $0 
Insurance $0 $0 $0 $0 $0 $0 
AllOtlwr $0 $0 $0 $0 $0 $0 
SUBTCHAL $1,083,100 $284,500 $310,900 $336,600 $361,600 $0 

General & AdInirustrative Expense 0.00% $0 0.00% $0 0.00% $0 0.00% $0 0.(X)% $0 0.00% $0 
Cost of Money $0 $0 $0 $0 $0 $0 
TOTAL ESTIMATED COST $1,083,100 $284,500 $310,900 ~"6,600 $361,600 $2,376,700 

Fee 0.00% $0 0.00% $0 O.(~)% $0 0.00"/" $0 OJ}O% $0 0.00% $0 

TOT Al. I~C;TIMA 11:D COST & FEE $1,0&1,100 $284,500 $310,900 $336600 $361,600 $2,376,700 



RFP NNM06158583R 
COMPAN~NAME, ______________________ __ 

FILE NAME:: ____________ __ 

WD - Wage Determination 

LABOR CATEGORY 
MANAGEMENT 

Program Manager 
EDUCATION 

Education Programs Coordinator 
Education Specialist 
ERC Sl"'cialist 

INDUSTRIAL PSYCHOLOGIST 
Industrial & Org Psychologist - Level IJ 
Industrial & Org Psychologist - Levell! 

EMPLOYEE ASSISTANCE 
EAP Coordinator 

TRAINING 
Technical Training 5ME 
Training Operations Lead 
Program Support Spec. (Incentives) 
Human Resources Support 
Training Buyer 
Training Logistics PlalUler 
Training Operations Assistant 
ORGANIZATIONAL DEVELOPMENT 
Org. Development Specialist - Level IT! 
argo Development Specialist - Level II j 
Org. Development Specialist - Level I 
Program Support Specialist (00) 

ADMINISTRATIVE 
Resource Analyst 
Contract Administrator 
SHE Coordinator 
Management Support Assistant 
Program Support Spec. (Exec. Res.) 

BUSINESS MANAGEMENT , 
Program SuPPOrt Spec. (Business) 

TOTAL LABOR WYES 1 

BASE 
YEAR 

0 
" 

01 
0 
0, 

0 
0 

0 

0 
0' 
0 
0 
0 
0 
0 

0 
0 
0 
0 

0 
0 
0, 
0 
0 

01 , 

PAGE L-1-3 

FORMB 
WORK YEAR EQUN ALENT ("'TI) 

BY LABOR CATEGORY 

OPTION OPTION OPTION OPTION 
YEAR 1 YEAR 2 YEAR 3 YEAR 4 , 

01 O! 0 0 
I 

0 0 0 0 
0: 0 0 0 
0 0, 0 0 , , 
0 0 0 0 
0 0: 0' 0 
1 

0, 0 0 0 

0 01 0 0 
0 0 0 0 
0 0, 0 0 
0 0 0 0 
0 0 0 0 
0 0 0 0 
0 0 0 0 

: 
0 0: 0 0 
0 0 0 0 
0 o· 0 0 
0 91 0 0 

0: 0 0 0 
0' 0: 0 0 
0 0 0 0 
0 0, 0 0 
0, 0 0 0 

0 o· 0 01 
, 

[THIS AREA LEFT BLANK] 

r 

I 
! 
! 

I 



RFP NNM0615858..1R 

COM1'ANY NAME: 

BASE 
YEAR 

PROGRAM MANAGER 
BQUl\" MAN YEARS 
HOURS· STRAIGHT TIME 
HOURS· OVERTIME 
RATES· STRAIGHT TIME 
RATES· OVERTIME 
COST . STRAIGHT TIME 
COST • OVERTIME 

TOTAL COST 

2 
EDUCATION PROGRAMS SPEC 

I EQUJV. MAN YEARS 
HOURS· STRAIGHT TIME 
HOURS· OVERTIME I 

RATES· SfRA1GHT TIME 
RATES· OVERTIME 
COST· STRAIGHT TIME 
COST· OVERTIME 

TOTAL COST 

3 
EDUCATION SPEClAUSf 

EQUJV. MAN YEARS 
HOURS·STRAIGHTTIME 
HOURS· OVERTIME 
RATES· STRAIGHT TIME 
RATES - OVERTIME 
COST· STRAIGHT TIME 
COST· OVERTIME 

TOTAL COST 

FORM C 
LABOR COSIS 

OPTION OPTION 
YEAR YEAR 

J 2 

I I I , 

i 
i i I , 

I 

[END OF PAGE] 

OPTION OPTION 
YEAR YEAR , 4 

i 

Page L-l-! 

GRAND 
TOTAL 

I , 

, 
, 

I 
I 
~ 
~ 



RlT NNM06lSH583R FORM C PAGE L*}*5 
LABOR C(lSTS 

BASt: OPTION OPTION OPTION OPTION 
YEAR YEAR YEAR YEAR YEAR GRAND 

4 2 3 4 TOTAL 
ERe sPECIALIST 

EQUlV. MAN YEARS 
HOURS * STRAIGIlT TIME 
HOURS * OVERTIME 
RA1V.s • STRAK;HT TIME 
RATES· OVERTIME 
COS1 • STRAIGHT TIME 
COS1.· OVERTIME 

I I 
TOTALCOS1 I 

5 
EMPLOYEE ASSISTANCE 

I I EQUlV.MAN YEARS 
HOURS· STRAIGHT TIME I 

HOURS· OVERTIME 
RATES· STRAIGHT TIME 
RATES· OVERTIME 
COS1 • STRAIGHT TIME 
COST * OVERTIMF. 

I I i 
TOTALCOS1 I I I 

6 
INDUSTRIAL ok ORG PSYCH· l.evellI I 
EQUlV. MAN YEARS I 

I 
HOURS· STRAIGHT TIME 
HOURS· OVERTIME I I 
RATES· STRAIGHT TIME I I 

RATES· OVERTIME 
COS1 • STRAIGHT TIME 
COS1 • OVERTIME BASE 

TOTAL COST I 
7 
INDUSTRIAL &: ORG PSYCH * Levell 
EQUlV. MAN YEARS 

I HOURS· STRAIGHT TIME 
HOURS· OVERTIME , , 
RATES· STRAIGHT TIME I 

I I 
RATES· OVERTIME I 
COS1 • STRAIGHT TIME I 

, 
COS1 • OVERTIME Ii 

I , 
I I I 

TatALCOST I I 

[END OF PAGE] 



RFP NNM061585R3R 

8 
TECHNICAL TRAINlNG SME , 
nQUI\,. MAN YtARS 
HOURS· STRAIGHT TIME 
HOURS· OVERTIME 
RA TUS· STRAIGHT TIME 
RATES· OVERTIME 
COST -STRAIGIIT TIME 
COST - OVERTIME 

TOTAL COST i 
9 
TRAlNJNG OPERA nONS LEAD 
EQUlV. MAN YtARS 
HOURS -STRAIGHT TIME 
HOURS· OVERTIME 
RATES - S'l1<AIGHT TIME 
RATES - OVf,JtTIME 
COST -STRAIGHT TIME 
COST - OVERTIME 

TarAlCOST I 

10 
PROGRAM SPT SPEC (Incentives) I 
EQUIV. MAN YEARS 
HOURS - S'l1<AIGHT TIME I 
HOURS - OVERTIME 
RATES - STRAIGHT TIME ' 
RATES - OVERTIME 
COST -STRAIGHT TIME 
COST - OVERTIME 

TarAlCOST 

11 
HUMAN RESOURCES SUPPORT 
EQUIV. MAN YtARS 
HOURS - STRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAIGHT TIME 
RATES - OVERTIME 
COST - S'l1<AIGHT TIME 
COST· OVERTIME 

TOTAL COST 

BASE 
YEAR 

I , , 

I 

, , 

omaN 
YEAR 

1 

! , 
I 

FORM C 
LABOR COSTS 

omON 
YEAR 

2 

[END OF PAGE] 

I 

OPTION 
YEAR 

3 

I 
I 

I 
I 

I , 
I 
I 

OPTION 
YEAR 

4 

I 

I 

PAGE L·l-6 

GRAND 
TOTAL 



RFP NNMOo!5S583R 

12 
TRAINING BUYER 
EQUlV. MAN YEARS 
HOURS -~TRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAIGHT TIME 
RATES· OVERTIME 
COST· STRAIGHT TIME 
COST • OVERTIME 

i 
TOTAL COST 

13 
lRAINLNG LOGISTIc..."S PLANNER I 
EQUlV. MAN YEARS : 
HOURS - STRAIGHT TIME 
HOURS - OVERTIME 

i RATES· STRAIGHT TIME 
RATES - OVERTIME I COST· STRAIGHT TIME 
COST - OVERTIME ! 

I 
TOfALCOST I 

14 
TRAINlNG OPERATIONS A5ST 
EQUlV. MAN YEARS 
HOURS - STRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAIGHT TIME 
RATES - oVERTIME 
COST "STRAIGHT TIME 
COST - OVllRTIME , 
TOTAL COST i 

15 
ORG DEVELOPMENT SPEC - Level rn 
EQUlV. MAN YEARS ! 
HOURS" STRAIGHT TIME 

I HOURS - OVERTIME 
RA TFS - STRAIGHf TIME I RA TFS - OVERTIME 
COST - STRAIGHT TIME I COST - OVERTIME 

TOTALCosr I 

BASE 
YEAR 

! 

, 

i 

OPTION 
YEAR 

I 

I 

I 

I 

[END OF PAGE] 

FORM C 
LABOR COSTS 

OPTION 
YEAR 

2 

, 

I 

OPTION 
YEAR 

1 

I 

I 

I 

OPTION 
YEAR 

4 

! 

I 

PAGEL+7 

GRAND 
TOTAL 



RFP NNM06158583R FORM C PAGE L*1-8 
LABOR COSTS 

BASE OPTION OPTION OPTION OPTION 
YEAR YEAR YEAR YEAR YEAR GRAND 

16 1 2 3 4 TOTAL 
ORG DEVELOPMENT SI'EC - Level n 

EQUIV. MAN YEARS 
, 

HOUR'; - STRAIGHT TIME I 
HOURS - OVERTIME 
RATES - STRAIGID TIME 
RATES * OVERTIME 
COST - STRAlGID TIME 
COST * OVERTIME 

TOTAL COST I 

17 
ORG DEVELOPMENT SPEC - Levell 

I EQUJV, MAN YEARS 

I 
HOURS - STRAlGm TIME ! 
HOURS· OVERTIME 
RATES * STRAIGHT TIME 

I RATES - OVERTIME 
COST - STRAlGID TIME I 
COST - OVERTIME I 

I I 
, 

TOfALCOST ! 

18 
PROGRAM SPT SPEC (00) 
EQUJV. MAN YEARS 
HOURS - STRAlGm TIME 
HOURS - OVERTIME 
RATES - STRAlGID TIME 
RATES * OVERTIME I 
COST - STRAlGID TIME 

, 
I 

COST - OVERTIME 
, 

I ! I i 

TOTAL COST I I 

19 
RESOURCE ANALYST 

EQUIV. MAN YEARS i 
HOURS * STRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAlGID TIME 
RATES - OVERTIME 
COST * STRAIGHT TIME 
COST - OVERTIME 

TOTAL COST I I , ,I , 

[END OF PAGE] 



RFP NNM06158583R 

2D 
CONTRACT ADMlNISTRATOR 
EQUIV. MAN YEARS 
HOURS- STRAIGHT TIME 
HOURS - OVERTIME 
RATES- STRAIGHT TIME 

I RATES- OVERTIME 
COST - STRAIGHT TIME 
COST - OVERTIME i 

TOTAL COST 

21 
SHE COORDINATOR 
EQUIV. MAN YEARS 
HOURS - STRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAIGHT TIME 
RATES - OVERTIME 
COST - STRAIGHT TIME 
COST - OVERTIME 

TOTAL COST 

22 
MANAGEMENT SUPPORT ASST 
EQUIV. MAN YEARS 
HOURS - STRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAIGHT TIME I 
RATES - OVERTIME 
COST - STRAIGHT TIME 
COST - OVERTIME 

TOTAL COST 

23 
PROGRAM SUPPORT SPEC (Exec Res) 
EQUIV. MAN YEARS 
HOURS· STRAIGHT TIME 
HOURS - OVERTIME 
RATES - STRAIGHT TIME 
RATES - OVERTIME 
COST· STRA1Glfl' TIME 

I COST - OVERTIME 

1 
TOTAL COST 

BASE 
YEAR 

! 

! 

I 
I 
I 

I 

I 

OI'TlON 
YEAR 

1 

i 
! 

i 

,I 

[END OF PAGE] 

FORM C 
LABOR COSTS 

OPTION 
YEAR 

2 

I 

I 

i 

I 

omON 
YEAR 

3 

! 
! 

I 

1 

I 

I 

omaN 
YEAR 

4 

I 
i 
I 
! 
I 
I 

I 
I 
I 
! 

I 

I 
! 

i 

GRAND 
TOTAL 



RFP NNMOb158583R FORM C PAGE L-l-IO 
LABOR COSTS 

BASE omON OPTION OPTION OPTION 
YEAR YEAR YEAR YEAR YEAR GRAND 

24 1 2 , 4 roTAL 
PR(x.;RAM SPT SPEC (Businl'SS) 

I EQUIV. MAN YEARS 
HOURS· STRAIGHT TIME 
HOURS· OVERTIME 
RATES· STRAIGHT TIME 
RA n:s "OVERTIME 
COST· STRAIGHT TIME 
COST .OVE.RTIME 

I I TOTAL COST I 

roTAL MISSION CONTRACT 
EQUN. MAN YEARS 
HOURS· STRAIGHT TIME 
HOURS· OVERTIME 
RATES· STRAIGHT TIME 
RATES • OVERTIME 
COST· STRAIGHT TIME 
COST· OVERTIME 

roTALCOST 

(END OF FORM] 



RFP NNM06158583R 
COMPANY NAME: 

FILENAME: 

DESCRlPTION 
FICA CALCULATIONS: 
SOCIAL SECURITY (55) 

BASE WAGES 
X SSRATE 

= SUBTOTAL 

MEDICARE 
BASE WAGES 
X MEDICARE RATE 

= SUBTOTAL 

UNEMPLOYMENT TAX: 
FUTA 

BASE WAGES 
X TAX RATE 

= SUBTOTAL 

SlJTA 
BASE WAGES 
X TAX RATE 

= SUBTOTAL 

WORKERS' COMPENSATION: 
BASE WAGES 
X PREMIUM RATE 

= SUBTOTAL 

OTHER (SPECIFY) 

= SUBTOTAL 

TOTAL PAYROLL ADDmVES; 

TOTAL EXPECTED COST 
I TOTAL LABOR BASE 

= PAYROLL ADDITIVE RATE 

BASE 
YEAR 

OPTION 
YEAR 

1 

FORMD 
PAYROLL ADDITIVES 
RATE DEVELOPMENT 
REAL YEAR DOLLARS 

OPTION 
YEAR 

2 

OPTION 
YEAR 

3 

OPTION 
YEAR 

4 

PAGE L-l-11 



RFP NNM06158583R 

COMPANY NAME: 

FILENAME: 

DESCRlPTION 

GROUP HEALTH INSURANCE 

GROUP LIFE INSURANCE 

RETIREMENT 

SAVING PLAN 

PROFESSIONAL LIABIUTY INS. 

OTHER (SPECIFY) 
Employee Awards 
Health and Welfare 

Training 

TOTAL EXPECTED COST OF FB 

TOTAL LABOR BASE 

FRINGE BENEFIT RATE 

BASE 
YEAR 

FORME 
FRINGE BENEFITS 

REAL YEAR DOLLARS 

OPTION 
YEAR 

1 

OPTION 
YEAR 

2 

OPTION 
YEAR 

3 

OPTION 
YEAR 

4 

PAGE L-l-12 



RFP NNM06158583R 

COMPANY NAME: 

DESCRIPTION 

A.,.: 
\(;~ 

PURCHASED TRAINING AND MATERIALS 
BURDEN APPLIED 

TRAVEL 
BURDEN APPLIED 

TOTAL 

FORMF PAGEL-H3 
PURCHASED TRAINING AND MATERIALS AND TRAVEL 

REAL YEAR OOLLARS 

BASE OPTION OPTION OPTION OPTION 
YEAR YEAR YEAR YEAR YEAR 

1 2 3 4 

$1,075,000 $275,000 $300 000 $325,000 $350,000 

$8,100 $9,500 $10,900 $11,600 $11,600 



RFP NNM06158583R 
COMPANY NAME: 
FILENAME: 

A. OFFEROR'S FISCAL YEAR BEGINS AND ENDS __ 
DESCRIPTION OF ALLOCATION BASES OVERHEAD AND G&A 

DESCRIPTION 

B. EXPENSE POOL(S) DOLLARS: 
OVERHEAD ____ , __ . ___ 

G&A _,_,., __ """'_, __ 

C ALLOCATION BASE DOLLARS 
OVERHEAD 

G&A 

D. BURDEN RATES (B/C.%) 
OVERHEAD, .. _,,_,. __ ,., 

G&A 

BASE 
YEAR 

OPTION 
YEAR 

1 

FORMG 
OVERHEAD & G&A 

REAL YEAR DOLLARS 

I 

OPTION 
YEAR 

2 

OPTION 
YEAR 

3 

PAGE L-l-14 

OPTION 
YEAR 

4 



RFP NNM06158583R PAGE L-1-15 
FORMH 

COMPANY NAME: PERSONNEL AND FRlNGE BENEFIT POLICIES 

FILENAME: 

DESCRlPTION SALARlED HOURLY 

RELOCATION 

INSURANCE - LIFE 

INSURANCE-HEALTH 

RETIREMENT 

SEVERANCE PAY 

VACATION 

HOLIDAYS 

SICK & PERSONAL LEAVE 

PER DIEM 

OVERTIME POLICY 

OTHER DIFFERENTIALS 

COMPENSATORY LEAVE POLICY 

SHIFT PREMIUM POLICY 

SUGGESTION AWARD POLICY 

OFF-SITE DIFFERENTIAL 

BONUS PLAN 

TRAINING 

SPECIAL WORKWEEK 



RFP NNM06158583R FORM! PAGE L-1-16 
COMPANYNAME: ____________ _ PHASE IN COST 

REGULAR TIME LABOR RATES 

Management $O.DO 

Education $O.DO 

Industrial and Organizational Psychologist $O.DO 

Employee Assistance $O.DO 

Training $O.DO 

Organizational Development SO.DO 

Administrative $O.DO 

Business Management $O.DO 

Overtime Base Rate SO.DO 

Overtime Premium Rate $O.DO 

COST ELEMENTS HOURS AMOUNT 

Management 0 $0 

Education 0 $0 

Industrial and Organizational PsychOlogist 0 $0 

Employee Assistance 0 $0 

Training 0 $0 

Organizational Development 0 $0 

Administrative 0 $0 

Business Management 0 $0 

REGULAR TIME LABOR COST 0 $0 

Overtime Base 0 $0 

Overtime Premium 0 $0 

Shift Premium $0 

TOTAL LABOR $0 

RATES & FACTORS 

Payroll Additives 0.00% $0 

Fringe Benefits 0.00% $0 

Overhead 0.00% $0 

TOTAL BURDENED LABOR $0 

Direct Material $0 

Equipment $0 

Travel SO 

Training $0 

HSPD-12 Compliance (see Attachment J-I0) $0 

Subcontracts (Majors) 

List each Major Subcontractor $0 

Subcontracts (Minors) SO 

Relocation $0 

OUsite Facilities $0 

Insurance $0 

All Other $0 

SUBTOTAL $0 

Genera! & Administrative Expense O.OO':{, $0 

Cost of Money .. $0 

TOTAL ESTIMATED COST $0 

Fee $0 

TOTAL ESTL,IA TED COST & FEE $0 



OPTION YEAR 1 FORMJ PAGE lA-i8 
FULLY BURDENED RATES 

LABOR CA TllGORY DIRECT LABOR RATES RELATED INDIRECT COST Bunlened 
Government Offeror's REGULAR OVERTIME FRINGE 

MANAGEMENT 
PAYROLL ADD. OTIIERDLOH G&,A OrnER RATE 

Program Manager SO.oo l<l.oo l<l 
EOUCATION 

l<l SO SO SO SO 

Education Programs Coordinator $0.00 $0.00 SO $0 $0 SO $0 $0 
Education Specialist $0.00 $0.00 SO $0 $0 SO $0 $0 
ERe Specialist $0.00 $0.00 $0 $0 $0 SO SO $V 

lNDU!:>'TRIAL & ORr; PSYCHOLOGIST 

Industrial and Org ~ychologiBt - Le'>'eJ II SO.OO SO.oo '" SO SO '" $V $0 
Industrial and Org PsychologL'lt - Level I SO.OO SO.OO SO SO SO SO $0 '" EMPLOYEE At;SlST ANCE 

EAP Coordinator $0.00 SO.l1O $0 
TRAINING 

$0 '" SO $0 ~} 

T{'('lmic.al Training SME SO.OO $0.00 SO $0 '" $0 $0 '" Training Operations Lead SO.OO SO.oo SO $0 SO SO SO $0 
Program Support Specialist (Training) - $0.00 $0.00 $0 $0 $0 SO $0 '" I Tuman ResoulUS Suppmt $0.00 $0.00 $0 $0 $0 ,I) SO 91 
Trninlng Buyt'r $0.00 $0.00 $0 $I} $0 $0 SO Yl 
Training LogiMk'S Planner $0.00 $0.00 $0 $0 $0 $V $V '" Training Optrratit.105 Assistant SO.OO SO.OO SO SO $0 $0 SO SO 
ORGANlZA TIONAL DEVELOPMENT 

Otg. Development Specialist - Level IU l<l.00 SO.OO SO SO SO SO $0 $0 
Ors:. Development Specialist - Level n $0.00 $0.00 '" $0 $0 $0 $0 SO t.1rg. I::>evelopment Specialist - Level I $O.lXl so.oo $0 $0 $0 SO $0 $0 
Program Support Specialist (00)_ $0.00 $0.00 SO SO SO $U SO SO 

ADMINISTRATIVE 

Resourt'e Analyst $0.00 $0.00 SO $0 $0 SO $II '() Contract Administrator $0.00 SO.OO SO $0 $0 SO 9} '" SHE Coordinator $0.00 $0.00 $0 $0 $0 $0 $0 SO 
Management Support Assistant $0.00 $0.00 $0 SO $0 SO $0 $0 
Pmgnun Support Specialist (Exec. Res.) • SO.OO SO.oo $0 SO $0 $0 SO '" BUSINESS MANANGEMENT 

Program Support Specialist (Business)-- $0.00 $0.00 SO 
IDIQ 

SO SO '" $II SO 

Career Trans.ition Counselor SO.OO SO.OO SO $0 SO $0 $0 $0 
Position Classijication Specialist $0.00 $0.00 $0 $0 $0 $0 $0 SO 
Staffing Specialist SO.OO SO.OO SO $0 $0 $0 $0 $0 
Leave l"rogram A'I..'1istant $0.00 SO.OO $0 $0 SO $0 $0 $0 
Drug Testing Assistant $0.00 SO.oo SO $0 $" $0 SO SO 
Human Canital Subiect Matter Expert SO.OO $0.00 $0 $0 _$0 L..... $0 '" ~) 



OPTION YEAR 2 
FORMJ PAGE L~1·19 

FULLY BURDENED RATES 
LABOR CATEGORY DIRECT LABOR RATES RELATED INDIRECT COST Sunlened 

Government Offeror's REGULAR OVERTIME FRINGE PAYROLL ADD. OTHER D.L OH G&A OrnER RATE 
MANAGEMENT 

Program Manager $0.00 $0.00 $0 
EDUCATION '" '" '" SO 5<1 

Education Pwgrams Coordinator $0.00 $000 $0 "I SO Sf) '" ~) 
Education Spedalist $0.00 $000 $0 $0 sn so SO SO 
ERC Sptrialist $0.00 $000 $0 $0 10 SO $0 ~J 

iNDUSTRIAL & ORG PSYCHOL(X'JST 

Industrial and (kg Psycholugi'lt - tRVei U $0.00 $0.00 $0 $0 
"" SO SO " industrial and Org l"sydlOk'J8ist ~ Levell $0.00 $0.00 $0 $0 $0 $0 SO 5,1\ 

EMPLOYEE A..%IST ANL'E 

EAP Coordinator $0.00 $000 $0 $0 $0 50 ~I '£on 
TRAINING 

Tedutical TminingSME $0.00 $000 '" $0 $0 50 so SO 
Training (~rations I ,ead $0.00 $O.on $0 ~I $0 9.1 SO ,l 
Program Support Spedalist {Training} $0.00 $0.00 $0 $0 $0 so $0 SoJ 
Human Res()un:es Support $0.00 "'.00 $0 $0 $(1 50 SO ~J 
Training Buyer $().OO $0.00 $0 $0 $0 SO >0 '0 Training Logistics Planner $0.00 $0.00 $0 $0 $0 $0 SO so 
Training (.1perations A'lSistant $11.00 $0.00 SO $0 'Ii $(1 !.tl SO 
ORGANIZATIONAL UEVELOPMENr 

Org. Development Specialist ,. l.evel III $0.00 $0.00 $(1 $0 $0 $0 $0 SO 
Org. Development Specialist - Levelli $0.00 $O.tx) $0 $0 $0 $0 SO $0 
neg. Development Specialist· Levd I $0.00 $!lJ)(} $0 $0 $0 "I $0 SO 
I'rogram Support Speci.alist (nO) $0.00 som SO SO $0 $0 ,,0 ~I 

ADM1N1STRAT1VE 
!:wsourcc Analyst so.oo SO.oo SO $0 $0 $0 '" '" Contract Administrator som $0.00 $0 $0 $0 $0 $<I $0 
!:t1l£ Coordinator $0.00 $0.00 $0 $0 $0 $II SO $0 
Management Support Assistant $0.00 $0.00 $0 SO $0 $0 $0 $0 
Program Support Specialist (Exec. Res.) $0.00 SO.oo $0 $(1 $0 $0 SO $0 

BIJSLNE95 MANANGEMENT 
Program Support Sjx.'Ciali..<;t (Business) SO.oo $0.00 $0 

lDlQ 
SO SO $0 $0 '" 

Career Transition Counselor SO.OO $0.00 $0 $0 $0 $0 "I $(1 
I'osition Classification Specialist $1100 $0.00 $0 $0 $0 SO ;0 ,0 
Staffing Sped.l.list $0.00 SO.OlJ SO SO $II $<I $0 .$0 
Leavl.J' Program Assistant $0.00 SO.oo SO SO $0 $<I ,0 $II 
Drug Testing Assistant $O.on so.oo $0 $0 $I) $0 $0 "" Human Capitoll Subject Matter F.xpert $lUX} $0.00 $0 $0 SO '" $0 ~) 



onION YEAR 3 FORM! PAGE L-l-20 

FULLY BURDENED RATES 
LABOR CATEGORY DIRECT LABOR RATES RELATED INDIRECT COST Burdened 

Government Offeror's REGULAR OVERTIME FRINGE PAYROLL ADD. OTHEKD.LOH GkA OTHER RATE 
MANAGEMENf 

Program Manag~~r So.OO $01lI} !II $0 $0 $0 $0 '0 EDUCATION 
Education Programs Coordinator $0.00 $000 !II !II ~) $0 ;0 $<) 

Education Specialist $000 $000 $0 $0 $0 ~} $0 $0 
ERe Spe<iafL'lt $0.00 $0.00 $0 $0 $0 'Il 'Il $<} 
INDU~IR1AL & {)RG PSYCHOL(X;ISf 

Industrial and Drg Psychologist - Level II $O1lO $000 $0 $0 $0 ><} $0 $<) 
industrial and Org Psychologist - Levell $0.00 $0.00 $0 $0 $0 SO $0 $0 

EMPLOYEE ASSIST ANC£ 

CAP Coordinator ,'),00 $0.00 $0 $0 $0 ,0 $0 SO 
TRAINING 

! T N.:hnical Trautillg SMF $0.00 $0.00 $0 $() $() 50 ;0 $0 ' 
Training Operations Lead $0.00 $0.00 $() ~) ~) 'iO $0 ~II 
Pmgmm Support Spedalist (Training) $0.00 $tJ.OO $0 '0 $0 $<} $0 ;0 
Human Resouft-es Support $0.00 $0.00 $0 ~} $0 ;0 $0 $0 
Training Buyer $0.00 $().OO $0 $() $0 ~) .$<) $0 
Training L<-tgistics Planner $01lI) $O.!Xl $() 10 $0 $0 $0 $() 
Training Operations Assistant $0.00 $0.01} $0 $0 $() $0 $0 '" ORGANIZATIONAl, DEVELOPMENT 

llrg. Development Specialist· Level UJ $0.00 $0.00 $() $0 $0 $0 $0 $0 
0rg. Development Specialist - Level n $000 $0.00 $0 $0 10 SO SO $() 
:kg. DevdopUlent Speclali1!o1 - Levell $000 W.rK) $0 $0 SO $<} ~} $<} 
Program Support Specialist (00) $0.00 $0.00 $0 $0 $0 $0 ;0 SO 

ADMINISTRATIVE 

Rt'~'lnurre Analyst $O.IJ() $0.00 SO $0 $0 SO ~I $0 
nntract Administmtor $0.00 $0.00 $0 $0 $0 ~) $0 .SO 

SHE Coordinator $0.00 $0.00 $0 $0 $0 '" '0 $0 
Managmm~1 St.tpport Assistant $(100 $0.00 $0 $0 '" SO SO $0 
Program Supp.:)rt Sptldali'lt (Exec. Res.) $0.00 $0.00 SO '" $0 SO $l) $l) 

BU&'lNE.% MANANGEMENf 

Program Support SptlCialisi (BUsiness) $0.00 $0.00 $0 
}D1Q 

$0 $0 $0 $0 '" 
Career Transltion COunselor $0.00 SO.DO $0 $0 $0 $0 '" $() 
Position Classification Specialist $OJll} $0.00 $0 $0 $0 $0 $0 SO 
Staffing SpecialISt $0.00 $O.OIJ $0 .$0 $() $0 SO $0 
l.eave Program Assistant $0.00 $0.00 $0 $0 $0 SO SO $0 
Drug Testing Assistant $0.00 $0.00 $0 $0 $() .$0 $0 $0 
Human Capital Subject Matter Expert $0.00 $0.00 SO $0 $l} SO '0 $I) 
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FULLY BURDENED RA rES 
-~ - ~ 

LABOR CATEGORY DIRECT LABOR RATES RELATED INDIRECT COST Burdened 
Government Offeror's REGULAR OVERTIME FRINGE: PAYROLL ADD. OIliER D.L. OH G"A OrnER RATE 

MANAGEMENT 

Program Manager $0110 ",.00 '" EDUCATION 
51.1 ~I 91 SO " 

Education Programs Coordinator $0.0/1 $tHXI 10 '" ~) SO ""I c,(! 
Edm'ation Spedalist $O.(X1 $0.00 $0 $!I '" 

,,, 
"" 

~, 

!~RC Sp~,,'Clalist $Oro $0-00 $0 '" $0 ~i S) ~, 

INDUSTRIAL & ORC pgYCH()I,OG.tg 

Industrial and (Jtg Psychologist ~ Lwei II $OlJO $0.00 $0 $0 '0 41 <.J.I S'-' 
hldustrial & Ofg Psychologist ~ Levell $Oro $0.00 $0 $0 $0 yl " 

~, 

EMPLOYEE ASSISTANCE 

EAP Coordifwttlr $0.00 $0.00 $0 
TRAINING 

$\, SO 4' <;(\ -·0 

rechnkal Training SME $lUJO $Oj)() '" ;0 SO SO -:,n so 
Training Opt'f'dtlons Lead $0.00 $0.00 $0 $0 S" S{I ~-' St,! 
Program Support Spedallst (Training) SO.on $0.00 SO $0 $0 4J SO (;,j\ 

Human Rf?:'loutu'S Support $0.00 $Om $0 Sl' $0 ~I 0;;\ '<, 
Training Buyer $0.00 $0.00 $0 '" '" Sll 4' S' nalning Logistics Planner $0.00 $0.00 $0 '" SO '<, ~i ~I 
Training Operations Assistant $0.00 $000 $0 '" $0 SO $\' 4J 
ORGANIZATIONAL DEVELOPMENT 

tJrg, Development Specialist + Levell1l $0.00 $0.00 $0 $n $0 $0 SO 50 
Org. Development Specialist ~ Level 11 $0.00 $Oill $0 $0 $0 ~, SO $0 
Org. DeveklPJHtlfll Spedalist, Levell $Oill $tWO $0 .0 '" SO SH ~, 

Program Support Spt't.ialist (00) $0.00 $0.00 $0 $0 $0 ~) ~, !l-!} 
ADMINlSTRA TIVE 

Rf'SOUn:e- Analyst $0.00 $0.00 $0 $0 $I, 50 '" $!I 
Contract Administrator $0.00 $000 $0 $0 $0 SO $" W 
SHE Coordlnatl)r $0.00 $0.00 $0 $0 $0 W >ll ~, 

Managellllf_nt Sllpport Assist"dflt $0.00 $Oill '" $0 '" $() $0 '" Program tiuppurt Spt!(.ialist (Exec. Res.) $0.00 $Om $() $0 $0 $() $0 !iiI 
BUSINESS MANANGEMENT 

Program Support Spedalist (Business) $0.00 !I'ill $0 $0 $0 ~, $0 $0 
IDIQ 

Care-er TransitiOJl Counselor $0.00 $0.00 $0 $0 $0 !I' ,0 'iJJ 
Position Classification Specialist $OJ)() $0.00 $0 $0 $0 $0 SO $0 
Staffing Specialist $0.00 $0.00 $0 $0 ~} $0 $<, '0 
Leave Pn~ram As\ilstant $0.00 $0.00 $0 $<, '" '" 50 9) 
Drug Testing Assistant $Oill $00.00 $0 '0 ,0 ~, 50 ,,, 
BUmaIl Capital Sllbk.>ct Matter Experl $0.00 $0.00 $0 $I' $0 $0 SO W 
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OMB No. 0704-0267 

CONTRACT FACILITIES CAPITAL COST OF MONEY OMB approval expires 

31-Jul-07 
The public reporting burden for this collection of information is estimated to average 10 hours per response, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 
Send comments regarding this burden eslimate or any other aspect of this collection of information, Induding suggestions for reducing the burden, 
to the Department of Defense, Executive Services Directorate (0704-0267). Respondents should be aware that notwithstanding any other provision 
of law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMS 
control number. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE ABOVE ORGANIZATION. 
RETURN COMPLETED FORM TO YOUR CONTRACTING OFFICIAL. 

1. CONTRACTOR NAME 2. CONTRACTOR ADDRESS 

3. BUSINESS UNIT 

4. RFP/CONTRACT PUN NUMBER 5. PERFORMANCE PERIOD 

6. DISTRIBUTION OF FACILITIES CAPITAL COST OF MONEY 
FACILITIES CAPITAL COST OF MONEY 

c. 
POOL ALLOCATION BASE FACTOR AMOUNT 

a. b. (1 ) (2) 

d. TOTAL 

e. TREASURY RATE % 
f. FACILITIES CAPITAL EMPLOYED 
TOTAL DIVIDED BY TREASURY RATE) 

7. DISTRIBUTION OF FACILITIES CAPITAL EMPLOYED 
PERCENTAGE AMOUNT 

a. b. 

1) LAND % 
2) BUILDINGS % 
3) EQUIPMENT % 

4) FACILITIES CAPITAL EMPLOYED 100% 
DO Form 1861, AUG 2004 PreVIous editIOns may be used. 


